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Date Entered: 12/23/99
Category: SSIC 01000 Military Personnel
Number: MCO P1000.6G
Subj: ASSIGNMENT, CLASSIFICATION, AND TRAVEL SYSTEM MANUAL (SHORT TITLE:
ACTS MANUAL)

{I'i Mcheader. TIF: Seal and Letterhead}

MCO P1000. 6G

M FD
6 May 99
MARI NE CORPS ORDER P1000. 6G
From Conmandant of the Marine Corps
To: Di stribution List
Subj : ASS| GNIVENT, CLASSI FI CATI O\, AND TRAVEL SYSTEM MANUAL ( SHORT TI TLE:
ACTS MANUAL)
Encl : (1) LOCATOR SHEET
Reports Required: I. Allocation of Authority for Issuance of Tenporary
Flight Orders (Report Control Synbol MC- 1326-01), par.
1210. 4

Il. Personnel Released fromHospitalization and
Adm ni stratively Joined (Report Control Synbol
EXEMPT), par. 1306.1

I11. Field Flight Performance Board Reconmendati ons
(Report Control Synbol EXEMPT), par. 1214.7

1. Purpose. To publish the subject Mnual.
2. Cancellation. MCO P1000. 6F

3. Summary of Revision. This Manual contains a substantial nunber of changes
and nust be conpletely reviewed. Major changes included in the revision are
as follows:

a. Paragraph 1301.1. Disseminates information concerning |ack of
entitlenents for menber's return to old PDS to assist in the novenent of
dependents or househol d goods upon transfer by SRB for humanitarian reasons.

b. Paragraph 2203.1. Modifies guidance and procedures for assignment of
warrant officers to warrant officer billets and in special situations to LDO
billets.

c. Paragraph 2216.2. Mbdifies guidance and procedures concerning
certification requirenents of officers under the UCMI, Articles 26 and 27.

d. Paragraph 3105. Establishes gui dance and procedures concerning the
assi gni ng, changi ng and voi di ng of additional MOS 8538 (Drug and Al cohol
Counsel or).

e. Paragraph 3312. Establishes gui dance and procedures concerning the
assignment of Field Mess Attendants and Shi pboard Mess Attendants.

f. Paragraph 4115. Establishes the guidelines concerning the shipnent of
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pets aboard AMC aircraft.

g. Paragraph 4301.3b. Establishes the policy that Marines who are in
recei pt of Low Cost Permanent Change of Station Orders (LCPCSO) are not
eligible for proceed tine.

DI STRI BUTI ON STATEMENT:  Approved for public release; distribution is
unlimted.

MCO P1000. 6G
6 May 99

h. Paragraph 4404. Provides additional exanples for the occasion of
Perm ssive Tenporary Additional Duty (PTAD).

4. Recommendations. Recommendati on concerning the ACTS Manual are invited
and shoul d be submitted to the CMC (MF) via the appropriate chain of command.

5. Reserve Applicability. This Manual is applicable to the Mrine Corps
Reserve.

{I'i P_690000. TI F: Si gnat ur e}
/1 Signature//
D. S. HOWELL
By direction

DI STRI BUTI ON: PCN 102000100000

Copy to: 7000110 (25)
7000023 (40)
7000093/ 8145005 (2)
7000099, 70000144/81450001 (1)

ACTS MANUAL

MCO P1000. 6G
6 May 99

LOCATOR SHEET

Subj :  ASSI GNMENT, CLASSI FI CATI ON, AND TRAVEL SYSTEMS MANUAL ( SHORT
TI TLE: ACTS MANUAL)

Locati on:

(I'ndicate location(s) of copy(ies) of this Mnual.)
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RECORD OF CHANGES

Log compl eted change action as i ndicated.
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ENCLOSURE ( 1)

| Change |

| Nunber |

Dat e of Change

Date Entered

Si gnature

ACTS MANUAL
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MARI NE CORPS PERSONNEL SYSTEM
SECTION 1: GENERAL

0100. MARI NE CORPS PERSONNEL SYSTEM The Marine Corps personnel system
enconpasses all functions relative to personnel managenent. Personnel nanagenent
is the process of planning; organizing; directing;, and supervising the

procur enent,

devel opnent, use, and admi nistration of personnel. The nethods by which personne
managenment is effected are ternmed personnel procedures. They include:

a. procurenent (recruitment and induction),
b. classification/training

c. assignnent

d. reassignnment,

e. pronotion,

f. retention/separation,

g. personnel recordkeeping,

h. norale and wel fare processes,
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i. career devel oprent, and
j. personnel adm nistrative training.

Wth the exception of procurenment and separation, they are continuous processes
t hat operate throughout the career of the individual Marine.

0101. COWANDER S PERSONNEL MANAGEMENT RESPONSI BI LI TI ES. Per sonne
managenent is a function of all echelons of command. Commanders nust i npl enent
procedures, as prescribed by the CMC, that wll:

1. Place the Marine in an appropriate job through tinely, accurate
classification,
and careful assignnment.

2. Provide initial skill training to those Marines who have not been awarded a
primary MOS prior to reporting for duty.

3. Stinulate the Marine's desire to performefficiently through incentives (i.e.
timely | eaves, fairness in award of pronotions and decorations, preferred
assi gnments, and other norale and wel fare services).

4. Use the Marine's intelligence, aptitudes and preferences through advanced
training in career enhancing courses for which qualified.

5. Provide the Marine with opportunities for professional and career devel opnent
t hrough pl anned, progressive assignments, and effective training prograns.

\'
ACTS MANUAL
0102

0102. PERSONNEL ADM NI STRATI ON.  Personnel administration is concerned with

t he mechani cs of naintaining personnel records and performing clerical functions
in

support of personnel nanagenent.

0103. CONTROL OF PERSONNEL RECORDS. Oficer and enlisted service records contain
personal information nmaintained by the Marine Corps and are protected under the
Privacy Act of 1974. Appropriate adninistrative, technical, and physical

saf equards nmust be established to ensure the security and confidentiality of these
records. Quidance relating to the nai ntenance, access, disclosure, anendnent, and
saf equardi ng of these records is contained in MCO P1070.12 (I RAM, MO P5000. 14

( MCAP)

and Navy and Marine Corps directives in the 5211 series.

0104. OPERATI ON OF THE MARI NE CORPS PERSONNEL SYSTEM
1. The operation of the Marine Corps personnel systemis a function of comrand.

2. Command adjutants, personnel officers, classification and assignnment officers,
etc., under the direction of cognizant conmanders, are charged with the
supervi si on

and operation of the Marine Corps personnel system as prescribed by the CMC. In
ef fecting personnel policy the follow ng principles apply:

http://www.usmc.mil/directiv.nsf/9d8.../4d5b6d8chbe34d9a785256850005e3c1b?OpenDocumen  8/24/00



Page 6 of 259

a. Sinplification of adm nistration.
b. Acconplishnent of speed, flexibility, and uniformty of administration.
c. Efficient use of autonmated data systens.

d. Strict adherence to the personnel reporting instructions contained in MCO
P1080. 40, MCTFSPRI M

e. Conpliance with the provisions of the Privacy Act of 1974 as contained in
Navy and Marine Corps directives in the 5211 series.

0105. METHOD OF CI TATION. Reference to paragraphs of this Manual will be shown
in
the foll owi ng manner:

1. For correspondence:

Ref : (a) MCO P1000.6G par. 1214
(b) MCO P1000. 6G par. 1214.6
(c) MCO P1000.6G par. 1214.6a
(d) MCO P1000.6G par. 1214.6a(1)
(e) MCO P1000.6G par. 1214.6a(1)(a)

2. For personnel records and fornms only:

ACTS, par. 1214

ACTS, par. 1214.6

ACTS, par. 1214.6a

ACTS, par. 1214.6a(1)
ACTS, par. 1214.6a(1)(a)

Vi
ACTS MANUAL

0105
3. For nessages:
REF/ A/ DOC/ CMC M FOY MCO P1000. 1G 22XXX99/ /
AMPN REF A IS THE ACTS MANUAL. //

NOTE: ALWAYS REFER TO THE TELECOVMUNI CATI ONS
USERS MANUAL (NTP 3) FOR CORRECT FORMATTI NG

| DENTI FY SPECI FI CALLY REFERENCED PARAGRAPH | N
THE TEXT.

4. For directives:

Ref: (a) MCO P1000.6G ACTSMAN, par. 1214
(b) MOO P1000. 6G, ACTSMAN, par. 1214.6
(c) MOO P1000. 6G, ACTSMAN, par. 1214.6a
(d) MO P1000. 6G, ACTSMAN, par. 1214. 6a(1)
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(e) MOO P1000. 6G, ACTSMAN, par. 1214.6a(1)(a)

vii

ACTS MANUAL
I NTRODUCTI ON
MARI NE CORPS PERSONNEL SYSTEM

SECTI ON 2: PERSONNEL SECTI ONS

0200. GENERAL. The personnel section is the conponent of an organization
that conducts personnel administration. |In smaller comrands, where a separate
general adninistration section is not authorized, the personnel section may be
responsi ble for this also. The Conmandi ng General, Marine Corps Conbat

Devel opment Conmand (TFS) deternines the organi zational |evels at which
personnel sections will be established. Should the situation dictate,
provi si onal personnel sections may be tenporarily established to expedite
personnel administration in small nonadm nistrative conmands.

0201. BASIC PERSONNEL SECTION. This is the section established at the | owest
admi ni strative echelon of a particular command. Wen that echel on of comrand
is the conpany or its equivalent, conmpany admi nistration is said to be in
effect; when the echelon is the battalion, its equival ent or higher
consolidated admi nistration is said to be in effect.

0202. PERSONNEL ADM NI STRATI ON I N THE HEADQUARTERS OR COWWAND ELEMENT OF HI GHER
ECHELONS. The headquarters or conmmand el ement of the echel on i medi ately above
t he

basi ¢ personnel section wll:

1. Act as coordinating agency for all personnel natters between el enents of
t he command and the next higher adninistrative echel on.

2. Mnitor the work of personnel sections to ensure accuracy, uniformty, and
pronptness in the preparation and submi ssion of records, reports, orders, and
correspondence on personnel matters.

3. Miintain locator records and personnel statistics, as required.
4. Designate appropriate units responsible for consolidating reports.

0203. CONSOLI DATED ADM NI STRATI ON CENTER.  Personnel sections nmay be grouped
in one locality under the coordination and supervision of the highest

adm ni strative

echel on of a comand; i.e., consolidated adm nistration center. Refer to MCO
P5000. 14.

0204. PERSONNEL ADM NI STRATI ON I N ATTACHED ORGANI ZATI ONS

1. Personnel adninistration in attached organi zati ons, to which personne
sections are not organic, will be conducted in one of the follow ng ways:

a. The personnel section of the organization to which attached will
assume responsibility for it, or
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b. The original parent organization
retain responsibility for it, or

c. The parent organization will furnish adm nistrative personne
personnel section to its detached el enents;

retain responsibility.

ACTS

2. Under the conditions described in paragraph 0204. la,
attached organi zation and the rel ati onshi ps of assigned personne

ACTS
CHAPTER 1

GENERAL PCLI CY FOR CLASSI FI CATI ON, DI STRI
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NATI ONALLY KNOWN PERSONNEL
ATTACHMVENT PROCEDURES .

ASSI GNVENT AND TRANSFER OF RESERVE PERSONNEL
ON | NACTI VE DUTY

ASS|I GNVENT OF MARI NES TO DUTY | NVOLVI NG
PARACHUTI NG ANDY OR UNDERWATER DI VI NG
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DI SPOSAL OF EXPLCSI VES OR WEAPONS .

ASSI GNVENT TO DUTY | NVOLVI NG AERI AL FLI GHT
HAZARDOUS DUTY | NCENTI VE PAY (AERI AL FLI GHT).

1-1

ACTS MANUAL
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CHAPTER 1

GENERAL POLI CY FOR CLASSI FI CATI ON, DI STRI BUTI ON, ASSI GNVENT,
AND TRANSFER OF OFFI CERS AND ENLI STED PERSONNEL

SECTION 1: CLASSI FI CATI ON
1100. SCOPE AND OBJECTI VE

1. The Marine Corps Personnel COassification Systemis broadly defined in the
Marine Corps Manual. This section contains the instructions, procedures, and
regul ations for inplenenting that system

2. Except as specifically authorized in this section and in other current
directives, comanders are required to obtain approval of the CMC (MMOA or
MVEA, as appropriate) prior to assigning, changing, or voiding a primry or
addi ti onal MOS of any officer or enlisted Marine.

3. Prior to exercising the authority contai ned herein, commanders shoul d
review the MOS description and qualification requirenents pertinent to the MOS
i nvol ved. (See MCO P1200.7, MOS Manual, and, if applicable, the Marine Corps
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order in the 1510 series which publishes individual training standards for the
pertinent CccFld.)

1101. CLASSI FI CATION OF M LI TARY QUALI FI CATI ONS

1. dassification of mlitary qualifications consists of assigning, changing,
voi ding, or converting MOS's to identify accurately each individual's current
qgual i fications.

2. Carefully evaluate all mlitary skills and identify proficiency in
executing performance requirements for an MOS prior to assigning the MOXS.

3. MXS's are assigned as primary, additional primary, or skill designators.

a. The PMOS assigned should identify the Marine's nost significant
qualifications. |In many cases |ateral noves between MOS s/ Cccpational Fields
(CccFld's) are made in the best interest of the Marine Corps. |In such cases, a
Marine's PMOS will be that PMOS assigned to the Marine by the CMC (MM or RA, as
appropriate).

b. Additional MOS s may be assigned to identify other significant
qualifications that differ fromthose identified by the PMOS. AMX' s may be
within
the sane, or different CccFl ds.

c. Category | MOXS' s are appropriate for assignment as a PMOS to Regul ar
unrestricted and career Reserve officers; category Il MOS s are appropriate for
assignment as a PMOS to LDO s; and category |IIl MXS's are suitable for assignnent
as a PMOS to warrant officers. These categories are defined in the MOS Manual .

d. Reserve officers who obtain career status (extended duty reservist, or 5
years active conm ssioned service) nust be classified in a category I MOS, unless
ot herwi se authorized by the CMC (RA).

e. Any MOS in the officer job structure nmay be assigned as an additional MOS
to any officer below the grade of general, regardl ess of category,
provi ded the individual officer neets the requirenents contained in the MOS Manual

and this Manual .

1-3

ACTS MANUAL
1101

f. Do not assign billet designators (i.e., 9916, 9910, etc.) to individuals
either as a prinmary or additional MOS.

4. Certain billets require only sone of the qualification requirenents of a
designated MOS. In these billets, satisfactory performance of duty will not
necessarily qualify an individual for the MOS. Prior to recomending the

assi gnment of an MOS, commanders should ensure that the individual is fully
qualified per all the criteria for the MOS as set forth in the MOS Manual .

Submit waivers of MOS criteria to the CMC (MVEA, MMOA, or MVRA as appropriate) for
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approval. Conplete justification for waiver requests i s mandated.

5. In requests for assignnent of an MOS based upon school conpletion, include a
copy of a conpletion certificate which provides the title, date, school |ocation,
and verification of satisfactory conpletion.

6. In all cases, make MOS assignnents per the instructions in chapter 2 or 3 of
this Manual, as applicable.

1102. CLASSI FI CATI ON | NSTRUCTI ONS

1. Reference Materials. The primary reference for classification is the MOS
Manual .  The MOS Manual provides a uniformnmethod for identification of MOS s.
Where an individual training standards directive has not been published for the
pertinent CccFld, the MOS Manual outlines the essential duties and tasks required
for each MOS.

2. Interview Aclassification interviewis a planned, controlled conversation
conducted by qualified personnel. Information obtained during the interviewis
used in conjunction with nental test results for the proper classification of
Marines. MCO 1230.5 contains information on classification interviews.

3. Mental Test. In addition to the interview nmental tests prescribed by the CMC
will be used to assist in evaluating an individual's abilities and aptitudes.
Testing will be conducted per MCO 1230.5 and NAVMC 2627, Admi nistering and Scoring

Cl assification Tests.
1103. PERSONNEL TO BE CLASSI FI ED

1. Cdassification tests listed in MCO 1230.5 are adm ni stered, as appropriate, to
each officer and enlisted Marine. Test scores appear within the Marine Corps

Tot al

Force System (MCTFS) under the "Test Scores" nenu. In addition, test scores

appear
on the Basic Training Record (BTR).

2. Ceneral dassification Test (CGCT) scores are automatically renmoved fromthe
aut omat ed personnel records upon appoi ntnment of an officer to the grade of
col onel .

3. An individual wthout prior service who is inducted, enlisted or appointed to
of ficer grade in the Marine Corps Reserve will be classified as soon as possible
after entry, or at the first organization to which the individual reports for duty

or training.
1104. PERSONNEL TO BE RECLASSI FI ED. Personnel with prior service in the

1-4

1104

Marine Corps or Marine Corps Reserve who have been separated or who have been
in an inactive status in excess of 1 year will be reclassified upon enlistnent,
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reenlistnment, or appointnent to officer grade in the Marine Corps or Marine Corps
Reserve.

1105. MOS CONVERSION. Changes to an MOS, such as job description, nunerical code

or title, may require conversion of the MOS s to those currently authorized or
new y established. Annually, changes are published to the MOS Manual that include

conversion tables indicating the affected MOS' s and directing commanders to take
appropriate administrative action.

1106. | DENTI FI CATION. Correspondence addressed to the CMC concerning a Marine's

MOS or classification tests will include the Marine's grade, name, SSN, MOS(s) and
conponent .
1-5
ACTS MANUAL
CHAPTER 1

GENERAL POLI CY FOR CLASSI FI CATI ON, DI STRI BUTI ON, ASSI GNVENT,
AND TRANSFER OF OFFI CERS AND ENLI STED PERSONNEL

SECTION 2: ASSI GNMENT AND DI STRI BUTI ON
1200. MAJOR ASSI GNMENT PCLI CI ES AND CRI TERI A

1. Fundanental Assignnment Criteria. (See MCO P1300.8.) The needs of the Marine
Corps are paranmount in any assignnent; however, the followi ng factors are al so
taken into consideration:

a. Qualified Volunteer.

b. The Marine's preference.

¢ The Marine's capabilities/qualifications.

d. The inpact of the assignnent on the Marine's career devel oprent.
e. The recomendati ons of reporting seniors.

f. The possibility of personal hardship.

g. The Marine's time on station and obligated service.

h. The assignnment is nmade without regard to race, creed, or gender (unless
ot herwi se prohibited by the provisions of MCO P1300. 8).

2. Tour Length. Tour length information is contained in MCO P1300. 8.

1201. ADVANCE NOTI CE OF ARRI VALS

1. The organi zation to which groups or units of nore than 10 Marines are ordered
to report will be notified by letter or nmessage a reasonable tine in advance of
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arrival. This notification will include the nunber of officers and enlisted
Marines, by sex and PMOS, in the group or unit, and
the estimated date, hour, and the place of probable arrival.

2. Wen Marines are transferred between duty stations, and the service records
are

nailed to the new station, the detaching command will forward a copy of the
transfer order, including the conmander's endorsenent, with the service records.
The conmander's endorsenent will contain:

a. The effective date of the orders.
b. The nunber of days |eave (del ay) authorized.

c. The |l eave address (or the name and address of a person through whomthe
Marine can be contacted).

d. Instructions that the Marine will report any | eave address changes, and any

change in the estinmated date of arrival (as computed from aut horized proceed,
del ay

and travel) to the new duty station. Additionally, officers will report any
changes to the CMC (MMOA) .

1-7

ACTS MANUAL
1201

3. When service records are entrusted to the care of the Marine for delivery to
the new duty station, a copy of the orders containing the same information cited
in

paragraph 1201.2 will be forwarded by mail to the new comrand.

4. The Automated Orders Witing Process (AOAP) is defined in MCO 1326.5, and is
designed to allow HQMC to forward PCS orders data to a Marine's comand via MCTFS.

AONP is the primary nethod of issuing orders for enlisted Marines. Upon entry of
PCS orders data into MCTFS via the AOAP, a Pernmanent Change of Station Oders
Report (PCSOR) is created. The PCSOR is addressed to a Command Reporting Unit
Code

(CRUC), which is the RUC of the senior command within an MCC that has authority to

i ssue PCS orders. The PCSOR contains the orders data for the personnel of that
conmmand who have been issued PCS orders by HQWC.

5.  The Manpower |nformation Systens Support O fice (M SSO, which receives the
PCSCR will nonitor transmni ssion of the PCSOR and ensure tinmely delivery of the
PCSOR to the CRUC. The CRUC is responsible for acknow edgi ng recei pt of the PCSOR

per MCO P1080. 40, MCTFS Personnel Reporting Instructions Manual (MCTFSPRIM and
endorsing the PCSOR to the appropriate RUC. Figure 5-1 of MCO P1G8O 40 provides a

sanmpl e PCSOR

6. The CMC (MVEA) will normally forward the text of the PCS orders through the
MCTFS for CONUS to overseas noves, only if a Marine's estinmated date of departure
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(EDD) fromthe parent conmand is greater than 90 days. Al CONUS to CONUS
assignments will be made by HQMC using the PCSOR format, providing the EDD is 60
or

nor e days.

1202. ASSI GNMVENT OF ATHLETES, ENTERTAI NERS, AND OTHER NATI ONALLY KNOWN PERSONNEL
1. Personnel such as athletes, entertainers, or other public figures possessing
wi dely publicized nonmilitary talents or abilities will be enployed as

requirenents
of the Marine Corps dictate.

2. Personnel will be assigned to duties comensurate with abilities based on the
requi renents of the Marine Corps. Such abilities will include inherent or native
talent and civilian acquired skills, as well as abilities devel oped through
mlitary training. Wen valid requirenents exist, athletes or entertainers wll
be

assigned to correspondi ng authorized MOS(s) which best enploy their abilities.

3. The CMC will periodically publish instructions to preclude retention of
athletes at any particular conmand for an excessive |length of tine.
1203. ATTACHVENT PROCEDURES

1. Attach an individual Marine or unit per the conditions prescribed in the
attachment order. These conditions will be expressed in conmand rel ati onship
terns; i.e., operational control or administrative control.

2. Report unit diary entries for attached personnel per the MCTFSPRI M

1-8
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1204. ASSI GNVENT AND TRANSFER OF RESERVE PERSONNEL ON | NACTI VE DUTY

1. Reserve personnel on inactive duty will be carried on the rolls of the
fol |l ow ng organi zations:

a. |IRR personnel will be carried on the rolls of the Marine Corps Reserve
Support Conmand (MCRSC), 15303 Andrews Road, Kansas City, MO 64147-1207.

b. SMCR personnel, ground and aviation, will be carried on the rolls of the
Marine Corps Reserve unit to which assigned unless otherw se directed by the CMC
(RA).

c. Standby Reserve personnel will be carried on the rolls of the MCRSC
2. Interclass and Interunit Transfers. Reserve personnel on inactive duty nmay be

transferred between SMCR, | RR Standby Reserve, and between units as prescribed by

MCO P1001R 1.
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1205. ASSI GNVENT OF MARI NES TO DUTY | NVOLVI NG PARACHUTI NG ANDY ORUNDERWATER DI VI NG

1. Marines will be considered assigned to duty involving parachuting and/ or
underwat er di ving provided they are:

a. Physically qualified,
b. A vol unteer,

c. Required by conpetent orders to engage in parachuting and/or underwater
di ving, and

d. Perfornming one of the follow ng functions:

(1) Undergoing training in parachuting or underwater diving in a CG MCCDC
approved course of instruction

(2) Has successfully conpleted training in parachuting or underwater diving

in a CG MCCDC approved course of instruction, and is:

(a) Undergoing training at a school which requires parachuting and/or
underwat er diving as part of its curricula.

(b) Assigned to an FMF unit (includes the SMCR) which conducts
parachuting and/ or underwater diving operations as part of its m ssion

(c) Assigned as an instructor at a school requiring parachuting and/ or
underwat er diving as part of its curricula.

(d) Perform ng other duties specifically authorized by the CG MCCDC
(C443).

2. Commanders nay issue orders for parachuting and/or underwater diving duty only
to Marines serving in authorized T/O billets. Such billets are identified on each

T/Obillet-line by an appropriate MOS designator ("N' or "D') or by footnote.

Forward requests to issue orders to qualified personnel serving in other than
authorized T/O billets via the chain of command to the

1-9
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CG MCCDC (443) for approval on a case-by-case basis. Since such orders nornmally
i nvol ve authorization for incentive and/or special pay, requests should be
submtted far enough in advance (preferably 60 days) to allow for validation and

return prior to the requested date of execution. Oders will not be issued
retroactively.

3. Competent orders include the orders of the conmmander of:
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a. An activity conducting an approved parachuting or underwater diving course.

b. An activity conducting a school which requires parachuting or underwater
diving as part of its curricula.

c. An FMF unit (battalion/group or higher) which conducts parachuting and/or
underwat er diving as part of its mission

4. Marines assigned to duty involving parachuting and/ or underwater diving and
under conpetent orders, per the above guidelines, are entitled to i ncentive and/or

speci al pay, respectively. The DODFMR and MCO 3500. 20 prescribe specific criteria

for paynment. Make unit diary entries per the MCTFSPRI M

5. Marines who have conpleted a CG MCCDC (C443) approved basic parachuting
cour se
are eligible to wear the Basic Parachutist Insignia per MCO P1020.34. Marines who

have conpleted a CG MCCDC (C443) approved underwater diving course are eligible
to
wear the Self Contained Underwater Breathing Apparatus (SCUBA) Divers |nsignia per

MCO P1020. 34.

6. Marines nmay wear the Navy and Marine Corps Parachutist Insignia when they have

conpleted a CG MCCDC (C443) approved basic parachuting course and fulfilled any
one of the follow ng requirenents:

a. Have conpleted a mninmumof 5 additional parachute junps while assigned,
under conpetent orders for a period of at least 3 nonths, to an authorized T/O
billet or to parachuting operations approved by the CG MCCDC (C443). The 5
addi ti onal junps must include at |east one conbat equiprent day junp, two conbat
equi prent night junps, and include junps fromtwo or nore types of nilitary
aircraft.

b. As a conmissioned graduate of the U S. Naval Acadeny (USNA), have net
the following criteria:

(1) As a nmenber of the USNA Airborne Training Unit, conplete the CG MCCDC
(C443) approved junprmaster and/or parachute rigger courses and participate
extensively for at |least a year in those capacities.

(2) Complete a minimum of 30 static |line parachute junps, to include the
sanme variety of junps and aircraft described above.

(3) Have a witten request, endorsed by the USNA Marine Corps
Representative, approved by the CG MCCDC (C443).

c. Marines with prior service in other branches of the U S. Arned Forces who
have net the followi ng criteria:

(1) Wiile assigned to an authorized (assigned by orders/receiving pay)

1-10
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parachuting billet, fulfilled the Marine Corps criteria regarding the nunber,

type,
and frequency of parachute junps.

(2) Have a witten request, forwarded through the chain of conmmand,
approved by the CG MCCDC (C443). This request should include the follow ng
docunent ati on:

(a) Certified true copies of junp manifests.

(b) Certified true copy of DD Form 214, and/or other docunments which
attest to the fulfillment of Marine Corps criteria.

(c) Certified true copy of orders to duty involving parachuting or
aut horization to receive incentive pay.

d. Conpl ete one conbat parachute junp of any kind fromany aircraft, whether
or not in an authorized T/O billet.

7. Requests for authority to wear the Basic Parachutist, Navy and Mari ne Corps,
and SCUBA Divers Insignia in cases not covered above will be forwarded via the
chain of command to the CG MCCDC (C443), Quantico, VA 22134-5001, for approval

8. The Basic Parachutist, Navy and Marine Corps Parachutist, and SCUBA Divers
Insignia will be worn by qualified personnel per MCO P1020. 34 and current Marine
Corps bulletins in the 1020 series.

1206. REVOCATI ON OF THE PARACHUTI NG ANDY OR UNDERWATER DI VI NG MOS, AND REVOCATI ON
OF
AUTHORI TY TO WEAR PARACHUTI NG CR DI VI NG | NSI GNI A

1. Forward requests to void a parachuting and/or underwater diving MOS to the CG
MCCDC (443). Such a request is nmandatory when orders assigning Marines to duty

i nvol vi ng parachuting and/ or underwater diving were cancelled for reasons set
forth

i n paragraphs 1207. leand 1207.1f. Include a full accounting of the circunstances,

together with a statenent by the Marine concerned, in the request. |f the Marine
declines to make a statenment, this should be stated in the subm ssion

2. Irrespective of cancellation of orders assigning Marines to duty involving
parachuting and/ or underwater diving, the authority to wear the Basic Parachutist,

Navy and Marine Corps Parachutist, or SCUBA Diver |nsignia, once earned under
Marine Corps criteria, will not be revoked, except by the CG MCCDC (C443).
Requests to revoke the authority to wear any of these insignia will be subnitted
to

the CG MCCDC (C443) citing the reason(s) stated in paragraph 1207.1le and 1207. 1f.

1207. TERM NATI ON OF ASSI GNVENT TO DUTY | NVOLVI NG PARACHUTI NG ANDY OR UNDERWATER
DI VI NG
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1. The commander will cancel orders assigning personnel to parachuting and/or
underwat er diving duty for the follow ng reason(s):

a. The Marine is no |onger perform ng parachuting or underwater diving duty.

1-11
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b. The Marine is no longer physically qualified. A properly constituted board

of medi cal survey nust nake or confirmthese findings. |If such disability is a
consequence of a parachuting or underwater diving accident, the cancellation wll
be effected prior to the date of discharge fromtreatnment, or prior to the
expiration of 3 nonths followi ng the date of the accident, whichever date is
earlier.

c. The Marine is transferred or reassigned to duty that no | onger requires
parachuting or underwater diving. Exception: orders to performduty involving
parachuting and/ or underwater diving will remain in effect when the individual is
bei ng reassigned/transferred successively to duty al so requiring parachuting
and/ or
underwat er diving, and such requirenent is stated in the reassignnent/transfer
orders.

d. The Marine fails to neet parachuting or underwater diving proficiency
mai nt enance requirenments as specified in the DODFMR

e. The Marine requests such assignnment be termi nated for personal reasons.

f. The Marine, in the opinion of the commander, is no |onger professionally
qual i fi ed.

2. Make an entry on the Adnministrative Remarks Page (page 11) of the OQR/ SRB when
a Marine's assignment is revoked. The entry will include the reason and authority

for term nation and whether or not the authorization to wear the appropriate
br east
insignia is revoked. A sanple entry is provided in the | RAM

3. At the discretion of the commander, orders reassigning Marine to duty

i nvol vi ng

parachuting and/ or underwater diving may be issued when the conditions described
in

paragraph 1207.1 no |longer apply. |In such cases, nmake an entry which reinstates
the Marine's parachuting and/or underwater diving status on page 11 of the

OQR/ SRB

1208. ASSI GNMENT TO DUTY | NVOLVI NG THE DEMCLI TI ON/ DI SPOSAL OF EXPLGCSI VES OR
VEAPCONS

1. Marines assigned to duty involving the denolition/di sposal of explosives or
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weapons, as a primary duty pursuant to conpetent orders, are entitled to HD P as
prescribed in the DODFMR

2. Explosives demolition duty is duty perforned by Marines, including fornal
school trainees, who:

a. Through using expl osive ordnance disposal (EOQD) tools and equi pnent,
i ncl udi ng phot ographi c, and radi ographic materials; or

b. Recover and render harm ess (by disarning or denolition) explosives that
have failed to expl ode after having been projected, |aunched, dropped, or laid.

3. Requests for a comm ssioned or warrant officer to be assigned to duty

i nvol vi ng
the denolition/disposal of explosives or weapons, as a prinmary duty will be nade
thter to the CMC (MMDA) and will include the foll ow ng:
1-12
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a. Nane, grade, SSN, and all MOS' s of the officer concerned

b. A description of the duties which require such assignnment, or the
aut horized billet to which the officer is to be assigned.

c. The date orders are desired to be effective.

d. A statenent that the officer or warrant officer has volunteered for the
duty. Oders to duty involving denolition/disposal of explosives or weapons, as a

primary duty, will be issued by the CMC (MVDA).

4. Commands aut horized EOD enlisted billets in their T/Os may issue orders
assigning enlisted Marines to those duties on a primary duty basis in nunbers not
to exceed the nunmber of billets authorized by the T/O  Such orders may be/ issued

only to Marines who are qualified and are perforni ng such duties as prescribed by
t he MOS Manual and MCO 3571. 2.

5. Refresher training nust be conpleted per MCO 3571.2

6. Assignnent to duty involving the denolition/di sposal of explosives or weapons
may be ternminated by cancellation of such orders for the follow ng reason(s):

a. Wen the Marine requests that such assignnent be term nated for persona
reasons.

b. Wen the Marine becones unfit or unsuited for continuation in the duties
for which orders were issued.

c. Wien the Marine is reassigned to other duties within a comand that do not
require continuation in duties involving the denolition/disposal of explosives or
weapons.
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d. Wen the Marine fails to satisfy the requirenents of the syllabus of the
trai ni ng command whil e undergoing training for denolition duties.

7. Commanders will cancel the hazardous duty orders of comm ssioned or warrant
officers who fall into the categories prescribed in paragraphs 1208.6a, c, and d.

Such action, and the reasons there for, will be submtted to the CMC (MMOA).

8. Commanders will report to the CMC (MMOA) conmi ssioned or warrant officers who
fall into the category prescribed in paragraph 1208. 6b, recomendi ng cancel |l ation
of hazardous duty orders and describing the specific condition(s) warranting such
action.

9. Commanders will cancel the hazardous duty orders of enlisted Mari nes who fal
into the categories prescribed in paragraphs 1208.6a, b, and d. Such action
reason there for, and recomendati ons for a new MOS will be reported to the CMC
(MVEA) .

10. Instructions for reporting unit diary entries are in the MCTFSPRIM as
appropri ate.

11. EOD personnel assigned duties involving the denolition of explosives wll
wear
the EOD insignia. The authorization/denial criteria for the Basic,

1-13
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Seni or, and Master EQD Insignia is in MCO 3571.2. Regulations for wearing the EOD
insignia are in MCO P1020. 34.

1209. ASSI GNVENT TO DUTY | NVOLVI NG AERI AL FLI GHT

1. Qualified personnel under conpetent orders to participate in regular and
frequent aerial flights as crewnenbers or noncrewrenbers are entitled to incentive

pay for such duty.

2. Both crewrenbers and noncrewnenbers nay qualify for HDI P for duty involving
aerial flight per the provisions of chapter 1, section A part 2, DODFMR  See
paragraph 1210 for an explanation of HD P (Aerial Flight).

3. Aeronautically designated personnel (ADP) may qualify for Aviation Career
Incentive Pay (ACIP). Those officers neeting the requirements for ACI P as
prescribed in chapter 1, section B, part 2, DODFMR are not entitled to HD P
(Aerial Flight). See paragraph 1211 for an explanation of the AC P program
4. Aviation Term nol ogy

a. Aeronautically Designated Personnel (ADP). A collective termwhich applies

to Marine officers designated as naval aviators, naval flight officers (NFOs), or
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of ficer navigators.

b. Arcrew A collective termwhich applies to all categories of personnel in

a flight status either as crewrenbers or noncrewrenbers.

(1) Crewnrenber. An officer or enlisted Marine who is specifically assigned

and routinely perforns flight duties which relate to actual aircraft operation or
contribute directly to in-flight operation or maintenance of associ ated equi pnent.

Exanpl es are naval aviators, NFO s, officer/enlisted navigators, flight
engi neers/flight mechanics, airborne radio operators/ |oadnmasters, helicopter crew

chiefs, aerial observers/gunners, and personnel assigned to airborne comand
posts.

(2) Noncrewrenber. O ficer or enlisted personnel assigned to duty
i nvol ving frequent and regular participation in aerial flight, but who do not
performflight duties that relate to the actual operation of the aircraft or
contribute directly to the in-flight operation or naintenance of associ ated
equi prent. Exanpl es are operational support aircraft personnel, photo
speci al i st s,
mai nt enance troubl eshooters, and search and rescue hospital corpsnen. Refer to
MCO
1326.2 concerning the admi nistration of enlisted noncrewrenber flight orders.

c. Oficer Service Date (OSD). The CsSD is the date first comm ssioned as an
of ficer or the date of acceptance of appointrment as a warrant officer, as adjusted

for broken officer service

d. Oficer Service. This is all active and inactive service as a warrant or
conmi ssi oned of ficer.

e. Aviation Service Entry Date (ASED). The ASED is the date that an officer
reports to a squadron in which flight training will be conducted, adjusted for
broken aviation service. In the event flight training is adnnistered while in an

enlisted pay grade, the ASED is the date of comm ssioning.

1-14
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f. Aviation Service. Service performed under conpetent orders fromthe CMC by

Regul ar and Reserve officers who hold, or are in training |l eading to, aeronautica

designation. Aviation service time continues to accunul ate w thout exception as
I ong as the aeronautical designation renains valid.

g. Operational Flying Time (OPFLY) Base Date. The date an officer (or an
avi ati on cadet to be conm ssioned upon designation) first reports to a squadron in

which flight training is conducted.
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h. Flying Duty Assignments

(1) Duty Involving Flying - Operational (D FOP). A duty assignnent
involving flying while in training for an aeronautical designation or wile
assigned to an operational flying billet. The CMC-originated orders will contain
t he acronym "Dl FOP. "

(2) Duty Involving Flying - Denied (DIFDEN). A duty assignnent where the
aviation officer is permtted no flight activity and no OPFLY Ti ne accrual

i. OPFLY Tinme. The cumrul ative nonths spent in operational flying (D FOP)
assi gnnment s.

j. OPFLY Gates. Screening points, called OPFLY Gates, have been established
at the end of the 12th and 18th year of aviation service. An officer failing to
have the mininumrequired OPFLY Tinme to pass the appropriate OPFLY Gate is no
| onger entitled to continuous ACI P

(1) OPFLY Gate One. Upon conpleting the 12th year of aviation service, the
avi ation officer must have accrued at |east 6 years of OPFLY Tinme to pass OPFLY
Gate One. |If OPFLY Gate One is successfully passed, continuous ACIP entitlenent
is
extended until the conpletion of 18 years of aviation service.

(2) OPFLY Gate Two. Upon conpleting the 18th year of aviation service, the

avi ation officer nust have accrued:

(a) At least 9 years but less than 11 years of OPFLY Tinme to pass OPFLY
Gate Two (Low). If this criteria is satisfied, continuous ACIP entitlenment is
extended until the conpletion of 22 years of aviation service, or

(b) At least 11 years of OPFLY Time to pass OPFLY Gate Two (High). |If
this criteria is satisfied, continuous ACIP entitlenent is extended until the
conpl etion of 25 years of aviation service.

k. Continuous ACIP. The qualified aviation officer rates ACI P regardl ess of
duty assi gnnent (DI FOP or DI FDEN)

. Mnthly ACP. The qualified aviation officer rates ACIP only when in a
DI FOP duty assignnment and when prescribed flying hour m ninmuns in paragraph 20123
of the DODFMR are net.

m HDIP (Aerial Flight). Those aeronautically designated officers not
qualified for ACIP and qualified nonaeronautically designated officer or enlisted
menbers rate HDIP (Aerial Flight) only when in a DI FOP duty assignment or when
i ssued specific crewrenber or noncrewrenber flight orders,
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and DODFMR prescribed flying hour mninmns are net.
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1210. HAZARDOUS DUTY | NCENTI VE PAY ( AERI AL FLI GHT)

1. The purpose of HDIP (Aerial Flight) is to provide an additional pay to help

t he

uni formed services induce personnel to enter into and remain in flying duty
assignments and to conpensate for the nore than normal |y dangerous character of
such duty. Although special pays such as HDIP were designed in part to conpensate

for arduous and hazardous duties, their main purpose is to fill a supply-demand
function: to induce personnel to enter into and renmain in hazardous nilitary
occupati ons.

2. Anenber in a flying status qualifying for HDIP (Aerial Flight) mnust perform
the mnimumflying tinme as prescribed bel ow

a. During 1 calendar nonth -- 4 hours of aerial flight. However, if a nenber
does not fly 4 hours in any nmonth, hours flown during the last 5 precedi ng nonths
whi ch have not al ready been used to qualify for flight pay nmay be applied to neet
this 4-hour requirenent.

b. During 2 consecutive cal endar nmont hs when the requirenents of paragraph
1210. 2a have not been nmet -- 8 hours of aerial flight.

c. During 3 consecutive cal endar nonths when the requirenments of paragraph
1210. 2b have not been met -- 12 hours of aerial flight.

d. Hours flown in any nonth apply to the extent of hours avail able:
(1) First, to neet flight requirenents for that nonth.
(2) Next, to the prior nonth(s), if required.

(3) Next, in order, to the first through fifth succeeding nonths, if
required.

e. Flight hour requirenments for a partial nonth are determined by
di vidi ng the nunber of days by 30 and nmultiplying the results by the 4-hour
nmonthly mninum (For exanmple, if a nenber is entitled to HDIP (Aeria
Flight) for 12 days of a particular nonth, divide 12 by 30 giving 0.40.
Miultiply 0.40 tinmes 4 hours giving 1.6 as the flight hour mininmmfor that
particul ar nonth.)

3. Entitlenent to HDIP is linmted to no nore than two paynents for the sane
peri od
of time in which a nmenber qualifies in nore than one category for that pay.

4. The CMC (ASM has the authority to issue tenporary flight orders per MCO
1326.2. For each such allocation of authority, a consolidated quarterly
report will be submitted to the CMC (ASM or RA for Reserve personnel) setting
forth the nunber of officer and enlisted personne

assigned to duty involving flying as crewrenbers and/ or noncrewrenbers.

Report Control Synmbol MC-1326-01 is assigned to this report. This report wll
contain a list of the units whose reports have been consolidated and will use

1-16
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the foll owing format:
CREWEMBER
PAY
GRADES E9/ E8/ E7 E6 E5 E4 E3/ E2/ E1 TOTAL
A ... 2 3 17/ 30 2 5/30 2 6/30 1 10 28/30
B.... 1200. 00 1674. 11 925. 00 775. 02 330. 00 4904. 13
NONCREWVEMBER
PAY
GRADES E9/ E8/ E7 E6 E5 E4 E3/ E2/ 31 TOTAL
AL 2 3 60/30 2 3 3 13 66/90
B.... 880. 00 1012. 02 660. 00 990. 00 990. 00 4532. 02

LINE A: NUMBER OF OFFI CER/ ENLI STED PERSONNEL | N EACH PAY GRADE WHO VERE UNDER
FLI GHT ORDERS AS A CREWVEMBER OR NONCREWWEMBER FOR THE QUARTER REPORTED ON (THI S
FI GURE | S NONCUMULATI VE MONTHLY AND SHOULD NOT EXCEED THE UNI' TS TOTAL ALLOCATI ON).

LINE B: TOTAL AMOUNT OF MONEY EXPENDED.
1211. ACP

1. Entitlement to ACIP is determ ned per chapter 22, DODFMR Vol 7A. MO
P1001R 1 explains the entitlement to ACIP for inactive duty officers and those
not on Extended Active Duty (EAD). The fundanental requirenents are that the
of ficer hold a valid aeronautical designation (naval aviator, NFQO or officer
navigator), is on orders containing a flying duty assignnment, is physically
qualified for such duty and is presently hol ding a 75XX PMOS.

2. An aviation officer rates continuous ACI P, regardl ess of duty assignnent
(DI FOP or DIFDEN), through the 12th year of aviation service (based on ASED).

a. Those aviators who accumul ated 6 years or nmore OPFLY Tine prior to 1
Cct ober 1991, fall under the old OPFLY Gate system Under this system
continuous ACIP entitlenent is extended through the 18th year of aviation
service and OPFLY Gate One is passed (unless the officer first reaches the
25t h year of aviation service based on the CSD) if 6 years of OPFLY Tinme are
accunul ated by the 12th year of aviation service. |If the officer has
accunul ated 11 years or nmore of OPFLY Time by the end of the 18th year of
avi ati on service, OPFLY Gate Two has been passed "H GH' and continuous AC P
entitlenent is extended until the conpletion of 25 years of aviation service
(based on the GSD). |If accrued OPFLY Tine is at least 9 years but |ess than
11 years, OPFLY Gate Two has been passed "LOW and continuous ACIP entitlenent
i s extended through the 22d year of aviation service. |If OPFLY Gate Two i s
failed, the officer becones eligible only for nonthly ACCP if otherw se
qualified. See figure 1-1.

b. Those aviators who had | ess than 6 years of OPFLY Tinme on 1 Cctober 1991,
fall under the new OPFLY Gate system Under this system continuous ACIP
entitlenent is extended
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t hrough the 18th year of aviation service and OPFLY Gate One is passed

"LOW (unless

the officer first reaches the 25th year of aviation service based on

GsD) if on or after 10 February 1996, an aviator has perforned 8 years or nore
operational flying within the first 12 years of aviation service. Prior to 10
February 1996, aviators nust performat |east 9 years of operational flying
within their first 12 years of aviation service in order to qualify for

conti nuous ACI P through 18 years of aviation service. |f OPFLY Gate One is
failed, the officer beconmes eligible only for the nonthly ACIP, if otherw se
qualified, until OPFLY Gate One is passed "HHGH'. |If the officer has

accunul ated 12 years or nore OPFLY Tine by the end of the 18th year of

avi ati on service, OPFLY Gate Two has been passed and conti nuous AC P
entitlenent is extended until the conpletion of 25 years of aviation service
(based on the GSD). |If accrued OPFLY is at |east 10 years but |ess than 12
years, OPFLY Gate One has been passed "H GH' and continuous ACI P entitl enent
i s extended through the 22nd year of aviation service. |If OPFLY Gate One
"HIGH' is failed, the officer becones eligible only for nonthly ACIP, if
otherwi se qualified, after the 18th year of aviation service. |f OPFLY Gate
One "HGEH' is passed, and OPFLY Gate Two is failed, the officer becones
eligible only for monthly ACIP, if otherwi se qualified, after the 22d year of
avi ation

service. See figure 1-2

3. The CMC (MMOA-2) will resolve any flight gate determ nations.

4. Conm ssioned officers eligible for ACCP will continue to draw t hough pay
grade 0-6 as long as appropriate OPFLY gate criteria has been passed. GCenera
of ficers no longer rate ACI P once exceeding the 25th year of aviation service.
If an aviation officer cannot quality for ACIP, but is required under
conpetent orders to performregular and frequent duties involving aeria
flights, the officer may be entitled to HDIP. See paragraph 1210.

5. When an officer is entitled only to nonthly ACIP, mnimum nonthly flying
time is required as described in subparagraph 1210.2. Continuous ACH P
entitlenment requires no nmonthly flight hour mninuns although annual flight
m ni muns

per OPNAVI NST 3710.7 nust still be net by entitled officers serving

in DIFOP billets.

6. Wen an officer entitled only to nonthly ACIP is transferred froma D FOP
assignment to another DI FOP assignnment, no break in ACIP entitlenment occurs as
long as mninumflying tine requirenments are net. Upon transfer froma D FOP
assignment to a Dl FDEN assignnment, ACIP entitlenment ceases as of the date of
transfer.

Upon transfer froma DI FDEN assignment to a DI FOP assignnent, ACIP entitlenent
begi ns

on the date the office reports for and enters upon such duty, subject to m ninum
flying time requirenent. However, an officer in a nonduty status (such as |eave,
etc.) at the beginning date for a period of operational flying duty is not
entitled to

ACIP for any period before the officer reports for and enters upon duty under such
orders.
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7. Oficers entitled to ACCP nmay al so be entitled to HDI P under the provisions of
Part 2, chapter 3, DODFMR if the conditions for entitl enent have been net
i ndependent|y.

8. Entitlenment to ACIP when an officer beconmes nedically incapacitated is
speci fied
in Part 2, chapter 3, DODFMR

9. Disqualification for/suspension of aviation service is addressed in Part
2, chapter 1, section B, DODFMR, OPNAVINST 3710.7, and paragraph 1212 of this
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10. The belowlisted data elenments are essential to the proper determnation of
an officer's entitlenent to ACCP. Corrections or adjustnents to any of

these el enents for officers, regardl ess of conponent, whose electronic records
are carried in MCTFS will be nade by the CMC (MVOA-2). For Reserve officers
whose el ectronic records are nmaintained in MCTES, all corrections or

adjustrments will be reported per the MCTFSPRIM For Reserve officers on

active duty with the Active Reserve (AR) Program corrections will be nade by
the CMC (RA).

a. ASED.
b. OPFLY Base Date.
c. COPFLY Tine.

d. OSD.

1212. SUSPENSI ON FROM FLYI NG STATUS

1. A commander will inmmediately suspend fromduty involving flying any

of ficer or enlisted person under their command who, in his opinion, is unfit
for such duty. Suspension of ADP fromduty involving flying will be reported
in detail, by letter, to the CMC (ASM. This does not include tenporary
suspensi ons (groundi ngs) directed by the commander in the interest of good
command order and di scipline.

2. Suspensions Because of Medical Reasons.

a. Aeronautically designated personnel are considered to be nedically
i ncapacitated for duty involving flying when

(1) Hospitalized.

(2) Admitted to a sick list.
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(3) Placed in a limted duty status.
b. Temporary Medical |ncapacitation

(1) Aeronautically designated personnel who are tenporarily nedically
i ncapacitated are considered qualified for aviation duty unless such
i ncapacitation continues for a period of nore than 180 days.

(2) Disqualification and termination of ACIP will be effected on the
first day following a period of 180 days that conmences on the date of
i ncapaci tation.

(3) Aeronautically designated personnel disqualified for nedica
reasons will not be requalified for aviation service until so certified by
appropriate nedical authority. Aviation career incentive pay and credit for
operational flying duty shall not be authorized for any period during which an
of ficer is considered disqualified. Comuanding officers are responsible
for ensuring ACIP is terminated per current directives.

1-19

ACTS MANUAL

1212

c. Permanent Medical |ncapacitation. Aeronautically designated personne
whose nedi cal incapacity is considered to be permanent by conpetent nedica
authority will have their ACIP term nated on the first day follow ng a period
of 365 days that conmences on the date of incapacitation

3. Suspensions Directed by the Comrander

a. Aircrew are considered to be unfit for duty involving flying when they
are nedically incapacitated as defined in paragraph 1212.2a or in the judgnent
of the commander such suspension is warranted in the interest of aviation
safety or operational necessity. The follow ng, although not inclusive, are
appropriate reasons for suspension of flight status:

(1) Individual request for termnation fromflight status.
(2) Denonstrated | ack of general aeronautical ability.

(3) Breaches of flight safety or regul ations.

(4) Failure to maintain flight standards.

(5) A respondent of an Field Flight Perfornmance Board (FFPB)

(6) Dermonstrated conduct which is contrary to good order and
di sci pline of the comrmand.

b. Aircreww Il be suspended i mediately fromduty involving flying.
ACIP or HDIP, as appropriate, will be suspended effective the date of the
conmandi ng of ficer's letter which directed the action
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c. Aircrew who have been suspended fromflying duties and subsequently
have their orders to duty in a flight status term nated through FFPB and
Flight Status Sel ection Board (FSSB) action will have their ACIP or HDIP
term nated effective on the date of the suspension

4. \Wen aircrew suspended fromflying becone fit for flying, the comander
will remt such suspension. |In the case of ADP, the rem ssion will be
i medi ately reported, in detail, to the CMC (ASM).

5. An individual's eligibility to receive flight pay during a period of
suspension will be determ ned in each specific case per the DODFVR

6. Instructions for subm ssion of unit diary entries are in the MCTFSPRI M

1213. TERM NATI ON OF ASSI GNMENT TO DUTY IN A FLYI NG STATUS FOR ADP

1. The authority to revoke orders to duty in a flying status of ADP of the
Marine Corps is vested in the CMC (ASM. |In general, assignnents to duty in a
flying status are term nated for the foll owi ng reasons:

a. Naval Air Training Command (NATC) flight students who fail to satisfy
the requirenments of their respective training syllabi will be nominated to the
CMC (ASM by their respective school or operational comrand for transfer from
further flight training and for assignment to duty other than in a flying
status.
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b. Student Naval Aviators (SNA) who are found either not physically
qualified or not aeronautically adapted for duty involving the actual contro
of aircraft as a SNA but are physically qualified and aeronautically adapted
for duty involving flying as a Student Naval Flight Oficer (SNFO rmay submnit
requests for SNFO training to the CMC (ASM.

c. Aeronautically designated personnel who request termination of
assignment to duty in a flying status will be processed as foll ows:

(1) The conmanding officer will imedi ately suspend the ADP from duty
ina flying status and direct himher to subnit, within 5 days, an official
request for termnation to the CMC (ASM via the chain of command.

(2) This request will include a list of three MOS's in the order of
pr ef erence.

(3) Areport on the case by a flight surgeon will acconpany the
request.

(4) The effective date of the suspension of flight status will be
i ncluded in the commandi ng officer's endorsenent and will be used as the
effective date for term nation of ACIP
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(5) Commandi ng officers will counsel Marines concerned that a
voluntary termination of flight status is considered permanent by the CMC and
requests for reinstatement will not normally be approved.

2. Aeronautically designated personnel who becone unfit for any reason not
specifically described above will be processed per the procedures in paragraph
1214.

1214. FIELD FLI GHT PERFORVMANCE BQARD
1. Definition and Requirenents

a. An FFPB is an informal adnministrative board conposed of qualified nava
aviators, NFO s, officer navigators or naval aerial observers and a naval
flight surgeon. An FFPB is convened to eval uate the perfornmance, potenti al
and notivation of a respondent ordered by conpetent authority to appear before
t he board.

(1) ADP and crewrenbers will be subject to the FFPB process. In this
section, the termrespondent refers to the foregoing aircrew categories.

(2) FFPB' s are not bound by formal rules of evidence and may consi der
and include in the record any matter of reasonable authenticity which is
rel evant to the case

(3) FFPB's are not judicial nor disciplinary bodies and shall make no
recomendation for disciplinary action as a result of their evaluations. Any
disciplinary action arising fromthe same set of circunstances or events that
are the reason for convening an FFPB shall be kept conpletely separate from
t he FFPB.

b. FFPB actions will not be reserved solely for cases in which revocation
of flight status is considered likely or appropriate. Any indicated |ack of
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prof essi onal aeronautical perfornmance, ability or notivation shall be eval uated.

c. Exanples of unfitness for flight duties include the inability to
perform aeronautical duties commensurate with grade and experience, |ack of
ai rborne | eadership or judgnment commensurate with grade and experience, |ack
of flight notivation or future devel opnment potential, failure to maintain
prescribed flight standards, or other cases of unfitness as considered
pertinent by appropriate authorities in the chain of conmand.

d. An FFPB is a nmeans to uphol d established standards in flight
performance, maturity and discipline and to prevent those aircrew caused
m shaps that can be anticipated through early identification of substandard
performers.

2.  Convening of FFPBs

a. FFPBs will be convened for respondents directly involved in a flight
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or flight-related m shap when, in the judgnent of the convening authority,
their standard of performance is in any way suspect.

(1) Because of the seriousness of mishaps, it is inperative that al
respondents invol ved be subject to a review of their aeronautical conpetence,
in order to dismiss or address any question of their standard of perfornance.

(2) This review will be conducted informally, within 72 hours
following notification of a mishap. A decision will be nmade by the cogni zant
conmander havi ng special court-martial convening authority whether or not to
convene an FFPB.

b. An FFPB is mandatory for all respondents who are party to a gross
breach of flight discipline or fail to meet the m ni mrum standards of any
establ i shed maj or aeronautical perfornmance requirenment after being provided a
reasonabl e opportunity to correct such deficiencies. Mjor aeronautica
performance requirenents include, but are not limted to; instrument checks,
NATOPS eval uations, tactical phase checks, and failure to attain annua
flight tinme mninmns.

c. An FFPB nust also be considered in the event that a respondent is the
subj ect of any flight violation report or has denonstrated a severe |apse in
aeronautical judgment.

d. The above conditions are provided as a guide and are not neant to be
in any way restrictive. Conmand discretion nust be exercised when a
respondent is deenmed professionally unfit for any reason not specified above.

e. For situations where the flight was in a command ot her than that of
t he individual involved, the conmander of the activity in which the flight was
performed will recommend to a common superior whether an FFPB shoul d be
convened.

(1) Should no comron superior exist in the chain of conmmand, the
reconmendation will be nmade to the CMC (ASM via the conmander of the
i ndi vidual concerned and the first general/flag officer in the chain of
conmand.

(2) The CMC (ASM wi |l issue necessary administrative instructions to
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convene the FFPB.

f. Once an FFPB is convened, report this fact inmediately by letter or
naval mnessage directly to the CMC (ASM .

3. FFPB Menbership

a. FFPB s convened to evaluate a naval aviator will be conposed of at
| east three naval aviators and a flight surgeon
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b. FFPB s convened to evaluate a NFO will be conposed of one nava
aviator, at least two NFO s when practical, and a flight surgeon. Nava
aviators may serve in lieu of NFO s but at |east one nenber nmust be an NFO

c. FFPB s on officer navigators or naval aerial observers will be
conposed of two naval aviators, at |east one nenber who is an officer
navi gator or naval aerial observer, and one flight surgeon

d. FFPBs on enlisted crewnenbers will be conposed of three Nava
Avi ators, at |east one menber who is an aviator in the sane nodel aircraft as
t he respondent, and a flight surgeon

e. Board nenbers, except the flight surgeon nenber, shall be senior to
the officer concerned.

f. As a general rule, no prospective witness or interested party shall be
a nenber of the FFPB. Deviation fromthis rule shall be pernitted only with
regard to the flight surgeon nenber and only in situations where an additiona
flight surgeon is unavailable to present nedical evaluation to the board, as
requi red by paragraph 1214.7a(7)(b).

g. Oficers who serve as nenbers of FFPB' s shoul d nmake thensel ves
famliar with the policy and procedures governi ng FFPB' s.

4. Adm nistrative Processing Deadlines

a. Once convened, the FFPB will be conducted expeditiously and forwarded
through the review chain within 90 days to enable final action within 110 days.
Conveni ng of the FFPB shall not be del ayed nore than 30 days for the
pur pose of obtaining the personal appearance of the individual concerned or
his desire to provide witnesses or statenents. A request to delay the
convening of the FFPB shall be nmade in witing by the individual concerned to the
convening authority. FFPB actions should nornally be commenced only after
any judicial or adverse adm nistrative actions are resolved. CMC (ASM will
provi de reconmendati ons to USMC conmands as required.

b. The follow ng processing schedule will be strictly adhered to and
conmences on the date of the incident and includes nailing tine. Wen
ci rcunst ances preclude conpliance with the subm ssion schedule, notification
will be nmade to the CMC (ASM as to the reason and expected | ength of del ay.
Note: When ot her endorsenents are required/desired, each will have an
addi ti onal 20 days to the schedul e depi cted bel ow

(1) INCI DENT TO FFPB REPORT - 30 cal endar days

(2) GROUP/ STATI ON' MEU ENDORSEMENT 20 cal endar days

(3) W NG COMCAB/ MEB ENDORSEMENT - 20 cal endar days
1-23
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(4) FORCE ENDORSEMENT (I f desired) - 20 cal endar days.
(5) FSSB FI NAL ACTI ON - 20 cal endar days.

http://www.usmc.mil/directiv.nsf/9d8.../4d5b6d8chbe34d9a785256850005e3c1b?OpenDocumen  8/24/00



Page 33 of 259

TOTAL TIME TO FI NAL ACTI ON - 110 cal endar days.

c. Once the CMC conpletes final action, the letter directing the flight
status of the respondent will be forwarded directly to the comand which
convened the FFPB and copies will be provided to the administrative review
chain of command.

5. FFPB Action

a. FFPB's will ensure that only those respondents who have denonstrated
the capability to satisfactorily performall assigned duties will be
recommended for retention in a flight status.

b. The board's recommendati ons nust achi eve through administrative action
the desired purpose, which is to maintain a safe and effective aeronautica
force.

c. FFPB's are required to consider the entire environnent, to include the
supervi sory chain. Recommendations will be made for inprovenents in
operations if appropriate.

d. The respondent under evaluation will be afforded the opportunity to
present whatever material he/she considers pertinent to his/her case; to
present any witnesses in his behalf; and, to make such statement's as he/she
desires. In no case, however, will the convening of the board or final report
be del ayed | onger than 30 days while awaiting such material, w tness, or
statenment, without the authorization of the CMC (ASM. Further, in no case
shoul d the presentation of such nmaterial, w tness, or statement give the
appearance of a judicial hearing. Legal rules of evidence and testinony do
not apply. Verbatimtranscripts of board proceedings will not be maintained
or forwarded with the report. Appropriate Privacy Act regulations will be
conplied with during the course of the FFPB.

e. The respondent will be allowed to review all material and statenents
whi ch the FFPB has received, prior to such material or statenents being
forwarded as part of the FFPB report. Upon reviewing the material and
statenments, the respondent nmay anmend his statenent as desired. However, once
the report of the FFPB has been subnitted, no statenments, addenda, or new
material will be attached to the report of the board prior to its reaching the
cMC (ASM).

f. The foregoing principles are in accord with customary standards of
fairness in adm nistrative proceedi ngs.

6. FFPB Recommendati ons

a. Respondents to an FFPB will be subject to one of the follow ng
admi ni strative actions which are appropriate recommendati ons of an FFPB
either singularly or in conbination

(1) Revocation of Oders to Duty in a Flight Status - Unfit for
flight duties for any reason as outlined in the findings, opinions, and
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reconmendati ons of the board to include:
(a) Lack of general aeronautical ability.

(b) Lack of sufficient skill or necessary judgnment to neet the
requi rements of the flight duties to which assigned.

(c) Breaches of flight regulations, flight safety procedures or
air discipline.

(d) Failure to maintain a reasonabl e and acceptable |evel of
flight proficiency.

(2) Revocation of Right to Wear Aviation Insignia - Revocation of this
right is considered appropriate when board action is the result of bringing
di scredit upon Naval Aviation by flagrant violation of established rules,
regul ations and directives. Final decision on this recomendati on and the
recomendati on for revocation of orders to duty in a flight status for
enlisted crewrenbers may be conpleted by the first general/flag officer in the
review chain. The CMC (ASM will be provided a copy of the report.

(3) Probationary Flight Status

(a) At the conclusion of the probationary period, the individual's
flight performance during this period will be reviewed and an appropriate
reconmendati on forwarded via the chain of command to the CMC (ASM, who will
take final action. |In cases involving enlisted crewenbers, final action on a
probationary flight status recommendation will be rmade by the first
general /flag officer in the review chain. This review may result in the
recomendation for a nore stringent classification, or no further action. |If
the report recommends no further action, the matter will be considered cl osed.
If further action is warranted, a specific reconmendation
wi || be provided.

(b) Approval of this classification by the CMC (ASM will result
ininclusion of the related nmaterial as adverse matter in the individual's
Oficial Mlitary Personnel File (OVWPF) naintained at HQWVC

(c) Administrative action will be taken by the convening authority
to properly nonitor the individual's performance during a probationary flight
status peri od.

(d) The Marine will not be transferred fromthe parent comrand
until satisfactory conpletion of the probationary period. The CMC (ASM nay
wai ve this requirenent.

(4) Conditional Flight Status

(a) Fit or satisfactory for duties in a conditional status for a
specific period of time. |In situations where the FFPB recommends, and the
conveni ng aut hority concurs, final review and approval of a conditional status
may be conpleted by the first general/flag officer in the review
chain. The CMC (ASM w Il be provided a copy of the report.

(b) Administrative action will be taken by the convening authority
to ensure that the individual's performance during a conditional flight status
period is properly nonitored.
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(c) The Marine will not be transferred fromthe parent comrand
until satisfactory conpletion of the conditional period. This requirenent nmay
be wai ved by the CMC (ASM.

(d) At the conclusion of the conditional period, the individual's
flight performance during this period will be reviewed by his/her comandi ng
of ficer and an appropriate report will be forwarded to the CMC (ASM via the
chain of command. |If this report recomrends no further action, the matter
will be considered to be closed. |f further action is warranted, a specific
recomendation will be provided. The senior nmenber of the FSSB will review
this report along with the endorsenents and nake a recomendation to the CMC
(ASM, who will take final action

(5) Further Training, Conversion or Transition Training -
Recommendati ons for conversion or transition training will only be approved
t hrough FSSB/ CMC act i on.

(6) No Action Required
(a) Fit or satisfactory for flight duties.

(b) For FFPB's which reconmend, and the convening authority
concurs in, that no corrective action is required, final review and approva
of this status may be conpleted by the first general/flag officer in the
review chain. The CMC (ASM will be notified by letter

b. The letter directing conditional flight status, further training,
conversion training, transition training, or no further action, will not be
recorded in the individual's OWPF.

c. Probationary flight status is considered a significant career event.

d. Revocation of orders to duty in a flight status is an admi nistrative
action designed to ensure that only those crewrenbers who can safely and
conpetently perform assigned flying duties are so assigned. Although in many
i nstances the permanent revocation of flight status nmay appear to have an
adverse inpact on the individual concerned, such action is intended to be
neither punitive nor disciplinary. However, know edge of this significant
career event is considered of inportance to a selection board' s assessnent of
a Marine's fitness. Accordingly, when the CMC (ASM determ nes revocation or
probationary flight status action is appropriate, a copy of the FFPB report,
with endorsenments and encl osures thereto, will be placed in the Mrine's OWF.

7. FFPB Report Format

a. The FFPB will submit a report to the convening authority which
i ncl udes the follow ng:

(1) FACTS. A conmprehensive sunmmary of the pertinent facts and
circunstances in the matter under review. The opening sentence will contain
the reason the FFPB was convened. This sunmary shall be clearly and concisely
st at ed.
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(2) FLIGHT EXPERI ENCE. Total flight hours, total hours |ast 3 nonths,
total hours in nodel, total hours in nodel |ast year, and total hours in nodel
| ast 3 nonths.

(3) FINDINGS. Concise statenents of FFPB findings.
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(4) OPINIONS. Concise statements of FFPB opi ni ons

(5) RECOMVENDATI ONS. Conci se statenents of FFPB recomendati ons
concerning flight status of the individual

(a) When the FFPB nenbers are not in unani nous agreenent, a mnority
report shall be included.

(b) I'nclude recommendati ons to enhance operations, if appropriate.

(6) RESPONDENT APPEARANCE/ REVI EW  Signed statenent(s) by the
respondent that he/she understands the purpose of the board and was afforded
the opportunity to, within the Iimtations in paragraph 1214.5d, personally
appear at the proceedings of the FFPB, present material evidence, cal
wi tnesses in his behal f, make whatever statenment he/she desires, and to nmake a
final statenment which is appended to the final FFPB report.

(7) ENCLOSURES. Appropriate enclosures will be appended to the FFPB
report; such as witnesses' statenents, flight records, or other pertinent
material. Copies of orders or publications will not be appended. |Include
only certified excerpts of the appropriate portions for those orders not
contained in the Navy and/or Marine Corps directives systens. Copies of JAG
Manual or flight mishap investigation reports (MR s) will not be appended nor
will information contained in these reports be referenced.

(a) The conveni ng docunment shall be enclosure (1).

(b) A flight surgeon's statenment shall be encl osed when appropriate, to

i nclude at a mininmum an evaluation of physical qualification and aeronautica
adaptability.

b. The FFPB report will be forwarded to the CMC (ASM via the
W ng/ COMCAB/ MEU commander for review and final decision or information, as
appropriate, based on the recommendations. A copy of the FFPB report will be
sent to the Commandi ng CGeneral, FMFPac/ FMFLant, as appropriate, to provide the
comuanders the option to comment if so desired. The reporting requirenent of
this paragraph is exenpt fromreports control and requires no report synbol.

1215. FLI GHT STATUS SELECTI ON BOARD

1. The FSSB is a formal HQWVC advi sory board to the CMC. The purpose of the
FSSB is to enable the CMC to take proper admi nistrative action and to assi st
in maintaining a conbat ready and effective crewenber force. The FSSB will
review those flight records forwarded to the CMC (AAB), of Aeronautically
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Desi gnat ed Personnel (ADP) who fail to achieve annual flight tine
requirements. The FSSB will review FFPB reports and nmake an appropriate
recomendation to the CMC concerning the flight status of respondents to
FFPB' s.

2. The FSSB may reconmend termination of flight status or other appropriate
action if the flight records of ADP indicate:

a. Failure to achieve the m nimum annual flight requirenents as
prescri bed by OPNAVI NST 3710. 7.

b. Failure to achieve qualification in aircraft conmensurate with grade,
medi cal service group or experience due to |lack of ability or notivation. ADP
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who do not successfully achieve transition/conversion into markedly different
type aircraft will not necessarily result in termnation of flight status.

I nst ead,
the training nmay be terninated and the individuals may be administratively
returned to
the type aircraft in which previously qualified.

c. Failure to participate, to the fullest extent practicable, in operationa
flying.

d. Denonstrated | ack of aeronautical ability, adaptability, notivation
or performance.

3. The respondent to an FFPB under review by the FSSB is not entitled, as a
matter of right, to appear before the FSSB or to have counsel provided by the
Government. Upon request, however, a respondent will normally be pernmitted to
appear before the FSSB and to be acconpani ed by counsel or a representative.

a. |If the respondent is permitted to appear before the FSSB, he/she will
be i ssued funded TAD orders by his command.

b. Appearance by a civilian or mlitary | awer or representative shall be
at no expense to the Governnment. |If the respondent desires to be represented
by a judge advocate, the judge advocate's commandi ng of ficer shall nake the
final determination on his or her availability.

1216. TERM NATI ON OF ASSI GNMENT TO DUTY | NVOLVI NG FLYI NG FOR Al RCREW NOT SUBJECT
FFPB PROCESS

1. Aircrew other than those who are subject to the FFPB process may have
their orders to duty involving flying term nated for the follow ng reasons:

(Commanders will immediately termnate the flight orders of aircrew described
bel ow. )
a. Individual requests term nation of assignnent.

b. Unfitness or unsuitability.

http://www.usmc.mil/directiv.nsf/9d8.../4d5b6d8chbe34d9a785256850005e3c1b?OpenDocumen  8/24/00



Page 38 of 259

c. Failure to neet the physiological or psychol ogical requirenents for
unrestricted flying. Conmanders will termnate the flight orders effective
the 1st day of the nmonth following the nonth they failed to neet the
requi rement per the DODFMR

d. Reassignnent to other duties within a command, which do not require
continuation in a flight status, or transfer to another conmand. Commanders
will termnate the flight orders effective the date of reassignnent or
transfer.

2. Enlisted personnel will be afforded at |east 120 days advance notification
prior to being involuntarily renoved fromflying duty through no fault or
action or their owm. Requests for waiver or this policy will be granted only
by the CMC (ASM .

3. Instructions for subm ssion of unit diary entries are in the MCTFSPRI M
1-28
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1217. ASSI GNVENT TO DUTY | NVOLVI NG CARRI ER FLI GHT DECK OPERATI ONS( FI XED- W NG
Al RCRAFT)

1. Marine Corps personnel assigned duty involving frequent and regul ar
participation in flight deck operations on carriers for fixed-wing aircraft
are entitled to HDIP as described in the DODFMR

2. Authorization and administrative instructions pertaining to assignnent to
this type duty and submission of unit diary entries are in OPNAVINST 7220. 4
and MCTFSPRI M
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{I'i P_690001. TIF:Figure 1-1}--Aviation Career Incentive Pay for Ad OPFLY Gate
System
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{li P_690002.TIF:Figure 1-2}
Avi ation Career |Incentive pay for New OPFLY Gate System
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CHAPTER 1

GENERAL PQOLI CY FOR CLASSI FI CATI ON, DI STRI BUTI ON, ASSI| GNVENT,
AND TRANSFER OF OFFI CERS AND ENLI STED PERSONNEL

SECTI ON 3: TRANSFERS
1300. CENERAL RESTRI CTI ONS ON TRANSFERS AND ASSI GNVENTS

1. The transfer between conmands of personnel under the direct administrative
control of HQMC will be effected only when authorized by the CMC

2. Wth the exception of field grade officers, the assignment of personne
into and out of units involved in the unit deploynent program and units

depl oying in support of Landing Forces, Sixth Fleet will be nade by the CMC
(MVEA or MMDA). Field grade officers will be assigned to these units by the
appropriate Marine aircraft wing or division conmmander. The assignnent of

i eutenant col onels and above to conmand billets is subject to conmand
screeni ng.

3. Except as defined in paragraph 1300.2, the assignnent of personnel to
subor di nat e organi zati ons of conmands rmay be made within the limtations
prescri bed by the CMC (MVEA or MMDA) and t he cogni zant conmander.

4. The transfer of personnel between an attached organization and the
organi zation to which attached will not be effected by the latter
or gani zati on.

1301. REQUESTS FOR TRANSFER, TAD, AND REVOCATI ON OF CRDERS BASED ON
HUVANI TARI AN REASONS

1. Humanitarian transfer to another duty station or the cancellation of PCS
orders to permt retention on station are initiated at the request of the

i ndividual. The transfer action is for the personal conveni ence of the Marine
and is designed to solve short-termsituations. A nmenber approved for a
humanitarian transfer is transferred by service record book (SRB). This
transfer is for the nenber's convenience and there is no entitlenment to trave
or transportation allowances for the nenber to return to the old pernmanent
duty station to assist in the novenent of dependents or househol d goods.
Travel and transportation allowances will be allowed fromthe

menber/ dependents | ocation to the new permanent duty station upon receipt of
the authorization for the hunmanitarian transfer. For the purposes of this
par agraph, "short-terni is defined as 36 months or |ess (normal CONUS tour
length), or date of released fromactive duty/di scharge, whichever cones
first. Approvals for retention on station are normally approved for 12
nmonths. Subnmit requests for transfer, TAD, and/or revocation of orders for
Reservists on active duty with the AR programto the CMC (RA)

2. Personal and fanily problens that can reasonably be expected to continue
beyond 3 years fromthe date of transfer are considered long-termin nature,
and could constitute a limtation on the availability of the Marine for
wor | dwi de assignment. As such, the solution to the Marine's problemmy nore
appropriately be a hardship discharge; or transfer to the FMCR or Retired
List in lieu of being discharged. (See paragraph 1301.11.)

3. Wen possible, if an individual's problemis of short duration, and the
requi renment for the Marine's presence is substantiated by docunentation
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submtted to the CMC (MM or RA, as appropriate), permssive TAD will be

aut horized at the Marine Corps activity closest to the |location desired by the
Marine. Oders to such TAD nust be clearly in the best interest of the
Marine Corps, and may be for a period of not nore than 6 nonths. Any request
for an additional period of TAD will advise the CMC (MVOA/ MMEA or RA) of the
current status of the Marine's problem and an estimate of the tinme needed to
resolve it. Since the TAD is for the personal conveni ence of the Marine, no
per diemor travel expenses will be authorized. Refer to the Departnent of
Def ense Fi nancial Managenent Regul ati on (DODFMR), Vol une 7A, for entitlenent
to a basic allowance for subsistence (BAS) when a Governnent ness is not
avai l able, and for information regarding the entitlenment to a basic all owance

for housing (BAH) when Government quarters are not available. TAD will not be
aut hori zed by the CMC where the appropriate solution to the Marine's probl em
could be achi eved through the use of annual or energency leave. It is

expected that prior to granting a Marine TAD, the individual will exhaust the
current authorized | eave period in attenpting to resolve the probl em
Travel ti me expended in conjunction with pernissive TAD i s chargeabl e as annua
| eave.

4. To qualify for consideration under this paragraph, the following criteria
nmust be satisfied:

a. The situation nust be of such severity as to present a persona
problemthat is nore severe than those nornally encountered by Marines and
their fanmilies in the course of nmilitary service

b. The hardship occurred or was aggravated as a result of the Marine's
beginning the initial termof service, or subsequent to the date of the |ast
reenlistnent.

c. The Marine has made every effort to solve the personal problem by
taki ng | eave; corresponding with social service agencies in the |ocale of the
hardshi p; filing dependency applications and registering allotments for
financial support to imediate fam |y nmenbers; seeking | egal assistance at the
present duty station; and seeking medical treatnent (including
psychol ogi cal counseling/therapy) for famly nenbers at the present CONUS duty
station, i.e., Chaplains, Famly Service Centers.

d. The probl em described nust be controlled or resolved to pernmit the
unrestricted assignment of the Marine within the time frame of a normal CONUS
tour (36 nonths).

e. The problemnust involve the Marine's inmediate famly and the
i ndi vidual's presence must be required to alleviate or elimnate the hardship.
For the purpose of humanitarian transfer/ TAD/ retention on station, the term
"inmredi ate famly" is defined as the spouse, natural or step-children
brothers, sisters, and the Marine's or spouse's parents. A person who has
stood in loco parentis for at |least 2 years preceding the Marine's entry on
active duty qualifies as a parent for the purpose of this paragraph

5. Requests for humanitarian transfer will not receive favorable

consi derati on when the basis therefore is to assist in farm ng/mning
ventures, personal business ventures, or to attend to personal |egal natters.
Wien the Marine's presence is requested solely to provide noral support,
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transfer/reassignnent will not be directed.
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6. Requests for humanitarian transfer/ TAD/ retention on station generally wll
recei ve favorabl e consideration when the foll owi ng conditions exist:
a. Termnal illness (life expectancy |less than 6 nonths) of a nmenber of the

Marine's or spouse's inmediate fanmly (as defined in paragraph 1301. 4e), where the

presence of the Marine is required.

b. Illness of a nenber of the Marine's or spouse's imediate fam |y where the
attendi ng physician certifies the Marine's presence is required for the well-being

or welfare of the patient.

c. No other relatives are capable of providing the assistance necessary to
al | evi ate the hardship.

d. A Marine beconmes a single parent as a result of unforeseen circunstances;
for exanple, the death of a spouse.

e. Wiere humanitarian transfer is desired, the requested duty station nust
have a billet vacancy requiring the grade and MOS of the Marine. As a matter of
general policy, when a humanitarian transfer request is approved, a Marine wll
not
be assigned to a recruiting station, Marine Corps district headquarters, or to
smal | Marine Corps detachrments (one for one billets).

f. Were no billet vacancy exists at the Marine Corps activity closest to the
| ocation of the hardship, TAD may be authorized up to a total of 6 nonths, as
descri bed in paragraph 1301. 3.

7. Administrative procedures for requesting humanitarian transfers are as
foll ows:

a. Address requests to the CMC (MVOA, MVEA, or RA) via the chain of command
with the foll owi ng exceptions: (1) Requests by Marines who are adninistratively
attached in a perm ssive TAD status to recruiting stations, and (2) by all Marines

at 1-1 staffs and at 4th MAWunits will be submitted directly to the CMC (origina
and 1 copy). |In cases forwarded directly to the CMC, provide an informati on copy
to the Command General, MARFORRES. Also provide an information copy of the
request

to the Marine's parent comrand.

b. The request originates with the Marine concerned and nust include the
fol | ow ng:

(1) Area/duty station to which transfer is desired (include MCC).

(2) Description of the problem (the description nust be conplete wthout
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reference to enclosures).

(3) A statement as to how transfer would alleviate the probl em and what
actions have already been taken (i.e., |leave/allotnents/correspondence with social

servi ce agenci es capabl e of providing assistance, etc.).

(4) Estimated tinme required to resolve problem (If estimated tine is 6
nonths or |ess, the Marine should request permissive TAD vice transfer.)

(5) In the event no billet vacancy exists at the duty station/area desired,
a statenent will be included regarding the acceptability of transfer to the

near est
duty station having a vacancy, and the degree to which such a
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transfer would resolve the individual's problem

(6) Nanes, addresses, and ages of dependents/relatives requiring the
Mari ne' s assi stance.

(7) Nanmes, addresses, and ages of relatives (other than those |isted
above) and a statenent as to their ability/inability to assist in resolving
t he hardshi p.

(8) Disciplinary action pendi ng.

(9) Attending physician(s) nane, address and tel ephone nunber
(i ncluding area code).

(10) Dates of any previous requests for transfer, TAD, or cancellation
of orders for humanitarian reasons.

(11) Statenent that the Marine does or does not desire to be
consi dered for hardship discharge if the request cannot be approved.

(12) If illness is involved, a statenent fromthe attendi ng physician
specifically indicating, in layman's ternms, a definite diagnosis, prognosis,
and estimated life expectancy if the illness is |ife threatening.

(13) If situation is based on single parenthood, a statenent fromthe
i ndividual/child care facility that will provide such care. For criteria for
def erment of overseas tour for a single Marine parent of a recently adopted
child, deferment of overseas tour of a Marine nother upon birth of a child, and
dual Marine couples with a recently adopted child, refer to the
anplifying instructions contained in MCO P1300. 8.

(14) A mininmum of one notarized statenent substantiating the circunstances
present ed.

(15) Statenent of Marine's intent to reenlist.
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c. The inmedi ate conmander of the unit forwarding the request wl |l
include the following in the forwardi ng endorsemnent:

(1) A careful analysis of the situation and action taken by the Marine
or the Marine's fanily to help alleviate the problem

(2) A definite recommendati on based on careful consideration of the
criteria established for humanitarian transfer/ TAD.

(3) Disciplinary action pending, if known.
(4) If the Marine is on TAD fromthe parent command, or is en route to

or froman overseas or CONUS conmand, include as an encl osure copies of orders
i ssued, and the followi ng information:

(a) Date departed parent conmand.
(b) Anount and type of |eave taken.
(c) Date attached for TAD.
1- 36
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8. During annual or energency |eave, a Marine may desire to submt a request
for humanitarian transfer/ TAD. In such cases, individuals should be advised
to contact the nearest Marine Corps activity for assistance in preparing their
requests. Marines serving on an overseas tour will be advised by the unit
preparing the reassignment request of the rotation tour date adjustnent

requi renents of the MCTFSPRIM The | ocal commander nmay attach the Marine,
upon conpletion of |eave (provided the Marine will not be placed in a m nus

| eave bal ance), in a pernissive TAD status. The CMC (M RA) considers 15 days
as sufficient for the Marine and the TAD comrand to conpile and subnit a
request for consideration of a humanitarian transfer/ TAD or hardship

di scharge. Provided the request is submitted within the authorized

15-cal endar-day period, the Marine will be retai ned pendi ng decision by the
CMC (MVOA, MVEA, or RA, as appropriate). In those cases where the Marine is
attached, a nessage will be sent to the CMC (MMOA, MVEA-8, or RA as
appropriate) with an information copy to the Marine's parent command. The
message will include, at a nininmum the foll ow ng:

a. Mrine's nane, grade, SSN, PMOS and conponent.

b. Marine's parent command (include MCC).

c. Leave period (inclusive dates) and type (annual/energency) |eave granted.
d. EAS.

e. Date attached.

f. Reason for attachment.

9. The period of TAD is not inmedi ately obstain intended as free tinme or an
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extension of leave. It will be used to obtain substantiating docunents and to
performmlitary duties. The attaching conmand will advise the Marine to

i medi ately obtain the docunents required to substantiate the request. Upon
presentation of the docunents, the request should be prepared and subnmitted
expeditiously to the CMC (MMOA, MVEA-8, or RA, as appropriate).

10. It is considered that 15 cal endar days from date of attachnent is
sufficient tinme to obtain docunents and subnit the request. In the absence of
extraordi nary circunstances, the command to which the Mari ne has been attached
in a TAD status will terminate the TAD of those Marines who fail to subnit
conpl ete docunentation to support their request, and will order themto carry
out their basic orders or return to their parent comrands. |f extraordinary
ci rcunst ances exi st which prevent the Marine from obtaining the required
docunments in the tine allotted, an interimstatus report will be submtted by
nmessage to the CMC (MMOA, MVEA-8, or RA, as appropriate), and an extension of
TAD requested. Such notification should be provided to HQMC prior to the
expiration of the initial period of TAD, to all ow sufficient response tine.
Informati on copies of all relevant nessage traffic will be provided to the
Marine's parent command. Additionally, make notation of these circunstances
in the commander's endorsenment which forwards the conpleted transfer request.

11. The following information applies to enlisted Marines only:

a. Subm ssion of Hardship Discharge. |If a Marine submits a request for
hardshi p di scharge to the CMC (MVBR-3) and it is determ ned that the request
does not neet criteria for discharge per the MARCORSEPMAN, the request is
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automatically forwarded to the CMC (MVEA-8) for humanitarian transfer or PTAD
consi derati on per paragraph 1301 of this Mnual

b. If determination is made that the request neets the criteria for
humani t ari an reasons, PCSO or additional PTAD can be authorized. |If not, the
request is returned to the CMC (MVBR-3) to advise the Marine that the request
has been reviewed and does not neet the criteria of either the MARCORSEPMAN or
this
Manual . Direct inquiries concerning status of hardshi p di scharge packages to the
cMC (MVBR- 3) .

c. Assignnent of Reenlistnent Code RE-3C

(1) When a Marine is the subject of a humanitarian transfer action and
in order to ensure correct adm nistration processes, i.e., assignnent,
reassi gnnent, reenlistment, and to ensure that existing hardship is not
aggravated, reenlistnent code RE-3C is assigned to the Marine. This is
consi dered necessary, prior to reenlistnment, to determine if continued service
in the Marine Corps is in the best interest of the Corps and/or Marine, and to
prevent a valid hardship situation frombeing further aggravated. Further
assignment of reenlistnment code RE-3C is for adninistrative purposes only and
is not to be considered punitive in nature.

(2) Areenlistnent code of RE-3Cis normally not assigned for PTAD
periods of |ess than 30 days. Additionally, code RE-3C will be revoked upon
the Marine notifying the CMC (MVEA-8) by nessage that the hunmanitarian
situation has been resolved (this action indicates that the Marine is
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avai |l abl e for worl dw de assi gnment).
1302. PREFERENCE OF DUTY STATI ON AND DUTY

1. Marines are afforded the opportunity through fitness reports, unit diary
entry or official correspondence to indicate preference of duty station or

duty. When transfer of officers or enlisted personnel in the grade of

sergeant and above is contenplated the |atest fitness report received by HQVC
will be considered prior to transfer. |If a Marine desires a change to the
preference of duty originally entered on the fitness report, a unit diary

entry may be reported to reflect new duty preference codes in the MCTFS (refer

to the MCTFSPRIM ). Requests for duty assignnents, cancellation or nodification
to

exi sting orders are appropriate only if an individual Mrine's persona

circunst ances change. Oficers and enlisted Marines may request duty assignnents
in response to specific solicitation fromHQVC. Additionally, all Mrines

who desire to waive Date Arrived United States Dependents-Restricted (DAUSDR) for
i medi at e assi gnnent to an unaccomnpani ed overseas tour per current

directives may do so. Such requests will be subnitted to the CMC (MMOA or

MVEA, as appropriate) via official channels.

2. Enlisted Marines, for whomno fitness report is submtted, requesting a
preference of duty station or duty will address such a request to their

i medi ate commander. The commander of the Marine concerned, upon receipt of a
preference of duty station or duty request will enter the Marine's preferences
into the MCTFS via unit diary entry. |If the request for duty station or duty
request is in the witten form the conmander will process or forward the
request as appropriate.

a. \Were approval is appropriate, and per established policy, any command
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in the chain of command that exercises assignnent prerogative (i.e.
di vi si on/ wi ng/ FSSG r egi nent al / group comranders) is authorized and encour aged
to approve such requests.

b. Commanders in the chain of comrand receiving requests for transfer,
reassi gnnent or specific duty where di sapproval is necessary, will, by return
endorsenent to the Marine concerned, indicate disapproval with the appropriate
reasons. A copy of the request and the di sapproval endorsenent will be
forwarded to the CMC (MM. The followi ng nay be used as gui dance for
di sapproval of a transfer or reassignnent request:

(1) The Marine has served |l ess than the normal fixed tour of duty.
(2) A second dislocation allowance entitlenent is involved.

(3) The Marine's services are needed at the present station. |If an
untinely replacenent requirenment would result from approval, disapproval is
i ndi cat ed.

(4) The Marine has | ess than 24 nonths renmining on the current period
of obligated active service. Prior to detachnent for transfer overseas, a
Marine ordered to an overseas duty station nust have sufficient obligated
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service to conplete the prescribed tour |ength, per MCO 1300. 8

(5) The Marine possesses a basic MOS and the post/station requested
cannot provide initial skill training above the basic |evel

3. Corporals and bel ow presently serving on an overseas tour may submt a
preference of next duty station via unit diary entry 7 to 9 nonths prior to
rotation tour date (RTD). (Refer to the MCTFSPRI M)

4. Marines should attach a NAVMC 941 (Transmittal of SR/ PAY Docunents) to
correspondence that requests preference of duty, preference of duty station
or wai ver of Overseas Control Date (OCD).

a. On the front of the card type or print the Marine's grade, nanme, SSN,
and mlitary address.

b. On the reverse of the card identify the correspondence by subject,
identification synbols and date.

c. Upon receipt of correspondence at HOMC, the receiving staff agency
(Division/Branch, etc.) will date stanp the reverse of the card and return it
to the Marine.

d. Receipt of the postcard by the Marine indicates receipt of the request
by HQMC. The returned postcard will not indicate approval or disapproval

e. Requests are approved by the issuance of AOAP orders, nessage, or an
advi sory nessage on the unit's diary feedback report. D sapproval or other
contenpl ated actions are provided by nessage, or an advi sory nessage on the
unit's diary feedback report. Interimresponse to requests is often provided
t el ephoni cal ly.

1303. DUTY STATI ON EXCHANGE
1. Although individual duty preference is a major consideration in
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determ ning future assignments, Marine Corps needs and the constraints of

i ndividual /billet availability frequently require assignnent of Marines to

| ocations and duty not of their choosing. Situations occasionally arise where
two Marines in recei pt of such orders nutually agree to exchange

assignments while continuing to satisfy Marine Corps requirenents at each
station.

2. The inplenmentation of a duty station exchange system nmust be predi cated on
all factors of personnel assignnent being generally equal, to ensure that the
overriding consideration of neeting Marine Corps needs is always satisfied. Every

effort will be nade to facilitate duty station exchanges for personnel in receipt
of PCS orders. However, there are many factors to be considered before an
exchange

can be authorized. Among these are RTD, EAS, hone of record, |ocation of
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dependents, career patterns, individual qualifications, relative excellence of
denonstrated performance, and special billet requirenments. Econony dictates
t hat exchanges cannot result in any additional expense to the Marine Corps.

3. Personnel are authorized to request a duty station exchange provi ded that
the following criteria are net:

a. Marines concerned are of the same grade, possess an MOS conpati bl e
with the duty assignnment, and nutually agree to exchange their next assignnent

b. Neither has noved dependents or personal effects at governnent expense
in conjunction with orders.

c. Both have sufficient active service remaining to neet tour |ength
requirenents for the duty stations under consideration.

d. |If the proposed exchange involves a dependents' restricted assignnent,
bot h assignments in question nust be dependents' restricted.

e. Both Marines must neet all essential assignment criteria for duty
stations to be exchanged.

4. Both Marines who desire a duty station exchange will submt a request for
t he exchange by AA Formto the CMC (MMOA or MVEA, as appropriate). The
requests will contain the following information for each Marine:

a. Standard identifying information.

b. Slate or PCS order reference (Marine Corps individual orders, special
order nunber, PCSOR nunber).

c. OCD.

d. EAS (if applicable).

e. Nunber and |ocation of dependents requiring transportation.
f. Estimated date of departure fromcurrent duty station.

g. Report by date at new duty station, if applicable.
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5. Commanders who staff HQWC quotas nay approve enlisted duty station
exchanges provided the criteria above is net and both quotas involved were
assigned to the MCC by the CMC (MM). Corporals and bel ow assi gned to quotas
issued to different MCC s who desire to exchange assignments nust subnmit a
request to the CMC (MM provided the criteria are net.

1304. TRANSFER AT OMN EXPENSE

1. Requests for transfer (involving travel) on the basis that the Mrine
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i nvol ved woul d pay travel expenses are not routinely invited. Such a request
may be subnitted when:

a. An active duty Marine is hospitalized, and desires transfer from one
naval hospital to another, and

b. The conmmandi ng of fi cer of the hospital considers the transfer
unnecessary to aid recovery or the effective use of avail able bed space.

2. The patient will submit the request to the CMC (MM via the comandi ng

of ficer of the hospital and the Naval Medical Conmand. The patient will be
infornmed that it is Marine Corps policy to approve transfer on the condition
that the patient agrees to pay the expenses of transportation and subsistence
i nvol ved, w thout reinbursement by the Government, and that traveltine

i nvol ved will be charged as | eave.

1305. TRANSFER OF MARRI ED MARI NES (M LI TARY SPOUSE). Al though the

i mportance of the intact fanmily unit is recognized, mlitary service by its
nature involves sone famly separation. Wen both spouses are service nmenbers
(and either one or both are Marines), every effort will be nade to ensure that
their separations due to mlitary requirenments are not greater than those
normal |y encountered when only one spouse is a Marine. However, in such
cases, it nust be recogni zed that each spouse is an individual with normal career
assignment patterns. Preferential treatnent in assignnments/duty

stations will not be given based solely on marital status. Each spouse can
expect normal career assignments to include school, TAD, and unacconpani ed
overseas tours. However, spouses who are not stationed in close proximty to
each other's duty station nay request a transfer for the purpose of
establishing a joint household. Such requests will be submitted, via AA Form
to the CMC (MMOA, MVEA, or RA, as appropriate) by either spouse. The request
will include the nane, grade, SSN, MOS, duty station, date current tour began
DAUSDR, and EAS of each service nmenber. |If one, or both, of the spouses is on
active duty with the AR program it should be indicated in the AA Form

Al t hough a preference of duty stations may be specified, the request will be
viewed as a request to establish a joint household, and, as such, the transfer
of either or both spouses will be considered. Each request will be viewed on
an individual basis, considering such factors as the needs of the Marine
Corps, location tour dates, billet vacancies, and remaining obligated service.
I f one spouse is serving an unacconpani ed overseas tour, the other spouse wll
not be transferred overseas for the purpose of mmintaining a joint househol d.
This, however, does not preclude the other spouse fromrequesting an
unaccompani ed overseas tour, and each case will be considered on its

i ndividual merits. Additional information is provided in MCO P1300.8 and MCO
P1001R 1. Assignnment of Marine spouses to concurrent nenber-menber
unacconpani ed tours, if no acconpanied tour billet is available for either
Marine, is authorized. Additional information for overseas tour |engths and
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criteria for overseas joint residence for Marine spouses is contained in MCO
P1300. 8.

1306. TRANSFER OF HOSPI TALI ZED MARI NES
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1. Personnel returned to duty upon conpletion of hospitalization who have
been admi nistra- tively joined by a Marine Corps activity as directed by MCO
6320.2, will be reported by nessage (including time of MNIMZE) to the CMC
(M. The reporting requirement of this paragraph is exenpt fromreports
control and requires no reports synbol. Activities will transfer personne
within 10 days of receipt of orders. Send a follow up nessage if orders are
not received within 15 days. A nmessage report will contain the follow ng:

a. Nane, grade, SSN, PMOS, and whether fit or unfit for duty (as
appropriate).

b. Parent command upon hospitalization
c. Wether services can be used to fill a billet vacancy.
d. Location of dependents, if applicable.

e. Wether novenent of dependents has been authorized and effected as set
forth in the JFTR

f. Date of payment of |ast dislocation allowance, if applicable

g. Wether subsequent appearances before a nedical board are required and
when, for those personnel found fit for full or linmited duty.

h. Duty station desired (for conbat evacuees only).
i. Date departed CONUS (personnel evacuated from overseas comands).

2. Marines who have appeared before a physical evaluation board (PEB) and
have been found unfit to performduties of their grade will, upon release from
hospitalization, be retained awaiting disposition instructions, per Marine
Corps directives in the 1900 series, or as otherwi se directed by the CMC.

3. The conmmands desi gnated as casualty adm nistrative agenci es by MCO 6320. 2,
are responsible for coordinating with the Armed Services Medi cal Regul ating
Ofice (ASMRO in regulating and nonitoring the transfer of conbat and

emer gency evacuated Marines fromnedical facilities |ocated within and outside
CONUS

4. Wen required, Marine Corps directives in the 1070 series wll provide
additional administrative instructions and desi gnate additional comuands as
patient clearing/adninistrative agency to process conbat evacuees. The
attention of conmanders having Marines hospitalized is also directed to Marine
Corps directives in the 3040 and 6320 seri es.

1307. TRANSFER AND/ OR REPCRTI NG OF MARI NES JO NED FOR THE ADM NI STRATI ON OF
DI SCI PLI NE

1. MCO 5800. 10 prescribes procedures for reporting, joining and processing
absentees and deserters who surrender or are returned to Marine Corps
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1307
jurisdiction.

2. Were the absentee or deserter is joined to an MCC for disciplinary action
and the MCC is different than that from which the Mrine departed, the conmand
will:

a. Ensure that the Marine is joined under the appropriate strength
category code reflecting their status, per the MCTFSPRI M

b. Upon conpleting disciplinary action on Marines not subject to punitive
di scharge, report to the CMC (MVEA) (or the CMC (RA) if the Marine is on
active duty with the AR Program) the Marine's:

(1) Nane, grade, and SSN.
(2) PMOS and conmmand joi ned from
(3) Date available for transfer.

3. Upon receipt of the above information, HOQMC will take action to reclassify
and/or transfer the Marine.

1308. TRANSFER OF PERSONNEL ASSI GNED TO OVERSEAS COMVANDS WHO COVE | NTO THE
Dl SABI LI TY EVALUATI ON SYSTEM

1. A Marine identified for disability separation nust be separated within 20
days of the date the Secretary of the Navy takes final action. Processing and
traveltime may present formdable

difficulties in the case of a Marine assigned to an overseas comand.

2. To relieve sone of the difficulties, overseas commands, including

Hawai i - based commands, will informthe CMC (MVBR-4), by priority nessage,
within 48 hours of the Marine accepting a finding of unfit for duty froma PEB
(not a nedical board).

3. If a conmand receives a nedical board report fromthe commandi ng of ficer
of a naval hospital, Navy Regional Medical Center, or Commander in Chief,
Pacific Fleet recommendi ng that a Marine be discharged for an erroneous
enlistrment, the Marine may be returned to the nearest Marine Corps activity
wi thin CONUS (MCC WB5) for discharge without prior approval of the CMC,
provi di ng:

a. The Marine signs NAVMED Form 6100/3 (Medi cal Board Certificate
Rel ative to a PEB Hearing).

b. The conmand notifies the CMC (MVSR-4), and the discharge activity to
whi ch the nmenber is being ordered, by nessage, of the action taken and the
expected date of the menber's arrival in CONUS.

c. A copy of the report of the nmedical board, including the NAVWVED Form
6100/3, will be forwarded with the service records to the command in CONUS to
which the Marine is being ordered for discharge. One copy, with endorsenents,
will be forwarded to the CMC (MVBR-4).

4. |If the command is in receipt of PCS orders for an enlisted Marine who is
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found to be nedically unfit, the comand will advise the CMC (MVEA) by nessage and

request clarification.

1309. APPLI CATION FOR FAM LY HOUSING Two established forns, the DD Form
1746, Application for Assignnent to Mlitary Fanmly Housing and DD Form 1747
Status of Housing Availability, are used in military housing assignnent.

1. The DD Form 1746 is intended to ensure an equitable and efficient assignnent
system Upon receiving notification of PCS orders for a mlitary menber with
dependents, the conmanding officer will:

a. Ensure the nenber conpletes a DD Form 1746

b. Ensure the completed formwith a copy of PCS orders is mailed, preferably
30 days or as soon as practicable prior to the individual's date of detachnent, to

the housing officer of the installation to which the service nenber is to be
assi gned.

c. Counsel the nenber that use of the DD Form 1746 does not elimnate the
requirement to report to the housing office upon arrival at the new duty station,
and that even though the nmenber's name MAY BE ON THE WAI TI NG LI ST, the name wll
not advance into the freeze zone until the nmilitary menber physically reports to
the housing office with duly authorized, conpetent orders.

2. The DD Form 1747 provides personnel with the nost current infornmation on the
availability of military famly housing at the comuand to which ordered. Upon
recei pt of DD Form 1746, an installation having mlitary housing will imrediately
return to the applicant a DD Form 1747, explaining the current housing situation
and provide any additional information which mght be beneficial. Ensure DD Form
1747 is mailed to the individual's duty station or |eave address whichever is
appropri ate.
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CLASSI FI CATI ON, ASSI GNVENT, AND DI STRI BUTI ON
SECTION 1: CLASSI FI CATI ON

2100. GENERAL. The mlitary qualifications of all unrestricted, limted duty,
and warrant officers will be classified as prescribed in this section, the MXS
Manual , and the Marine Corps Manual. For the purposes of this section, the term
"of ficer" includes commi ssioned and warrant officers.

2101. BASIC MOS' S

1. A basic officer MOS exists in each Cccupational Field (CccFld). Basic
MOS' s are assigned to officers who are classified in a particular OccFld and
have not yet conpleted initial skill training, at an applicable service
school, for the assignment of a PMOS.

2. The first two digits of a basic MOS identify the CccFld to which an
officer is assigned; the last two digits will be 01. Exceptions to this
policy are the M)S's assigned to basic pilots and basic NFO s.

3. For inactive duty officers of the Marine Corps Reserve, the provisions of
MCO P1001R 1, MCRAWM apply.

2102. ASSI GNI NG PRI MARY M)S' S

1. The PMOS of an officer will be the MOS appropriate to the officer's
category which identifies the individual's nost significant qualification.
Assignnent of a PMOS will be based upon the follow ng criteria:

a. Needs of the service.

b. Individual qualifications and/or aptitude.

c. The MOS preference of the officer.

d. Formal school training specifically related to the duties of an MOS.

e. The duties perforned and the established performance record of the
of ficer.
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f. Current assignment policies for officers.

2. Assignnent of PMOS's will be nmade without regard to race, creed, color, or
(within legal linmts) sex. See MO P1300.8 concerning classification policies
for wonmen officers.

3. For inactive duty officers of the Marine Corps Reserve, the provisions of
MCO P1001R. 1, MCRAMM apply.

4. The CMC (MMOA) will make the initial assignment of a basic MOS. Unless
otherwi se qualified, unrestricted officers will be initially assigned a basic
PMOS.

5. Special instructions apply for assigning and reporting MOS' s of the
bel ow|isted officers:

2-3
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a. GCeneral Oficers. GCeneral officers are assigned PMOS 9903 upon
acceptance of appointnment to the grade of brigadier general. General officers
are not nornally assigned additional MXS's.

b. Colonels. Unrestricted officers pronoted to the grade of colonel are
assigned an appropriate PMOS, e.g., 9904, 9906, 9907, or 9914, based upon the
PMOS held at the tine of pronmotion. MO P1200.7, MOS Manual, sets forth which
PMOS' s/ CccFl d's are appropriate for each of the aforenenti oned MOS' s
desi gnated for assignnment to col onels.

c. Inactive Duty Oficers. Commanders will assign an appropriate basic
MOS in lieu of MOS 9901 (Basic Oficer) to those inactive duty officers whose
records indicate an entrance |evel aptitude or potential in a particular
CccFld.  See MCO P1001R. 1, MCRAMM

d. Active Duty Oficers. An unrestricted officer whose mlitary
qual i fications/experiences are insufficient or inadequate for assignment of a
basi ¢ MOS upon conmi ssioning will be assigned MOS 9901 (Basic Oficer). LDOs
and warrant officers will be assigned an appropriate MOS by the CMC in the
OccFl d for which selected or identified.

2103. CHANG NG PRI MARY MOS'S.  For inactive duty officers of the Marine Corps
Reserve, the provisions of MCO P1001R 1, MCRAMM apply.

1. Basic to Qualified

a. Upon successful conpletion of initial skill training (i.e., Infantry
Oficer Course, Field Artillery Oficer Basic Course, Engineer Oficer Basic
Course, etc.), an officer's MOS will be changed fromthe basic MOS of the CccFld
in
whi ch assigned to the PMOS for which training was received providing:

(1) It is in the same CccFl d, and
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(2) It is authorized for assignment as a PMOS for the category of
of ficer concerned. The assignnment of a PMOS to an unrestricted officer nust
be as prescribed in the MOS Manual .

b. A MCTFS entry reflecting a change of a basic MOSto a PMOS in the sane
OccFld will be nade by the unit conducting the initial skill training of the
of ficer concerned as prescribed in the MCTFSPRI M

2. Reclassification

a. Unrestricted officers may request reclassification per MCO 1210. 8.
Unrestricted Reserve officers may request a change of PMOS in conjunction with
a request for augnentation. Detailed instructions and eligibility criteria
are in MCO 1001.45 and Marine Corps bulletins in the 1040 series.

b. Menbers of the Ready Reserve may request a change of PMOS by
submitting an AA Formto the CMC (RA). The request for reclassification wll
be eval uated on an individual basis, considering the follow ng factors:

(1) Needs of the service.
(2) The officer's grade and time in service.

2-4
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(3) Needs of the CccFl d/ MOS concer ned.
(4) The officer's educational background.
(5) Formal schooling required for the requested MOS.
(6) The officer's performance of duty.

c. If an officer's assignment to duty in the Marine Corps aeronauti cal
conmunity is canceled, the officer will be assigned an appropriate ground or
avi ati on-ground MOS. The factors listed above and the individual's preferences
wi || be considered when nmaki ng the MOS assi gnnent.

d. An MXS reclassification for Marines on active duty nust be approved
and entered into the MCTFS by the CMC (MMDA). For Marines on inactive duty,
an MOS reclassification will be approved by CMC (RA). Such reclassification
will be entered into MCTFS by the CMC (MVDA or RA respectively).

2104. VA DI NG PRI MARY MOS' S

1. Commanders will not void the PMOS of an officer w thout prior approval of
the CMC (MMOA or RA, as appropriate), except as provided herein and in current
directives. For inactive duty officers of the Marine Corps Reserve, the

provi sions of MCO P100OLR. 1, MCRAMM apply.

2. Prior to voiding the PMOS of an officer, the officer will normally be
afforded 6 nonths of active duty within which to denonstrate proficiency in
the PMOS currently assigned. |If, after that period, the officer is not
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consi dered qualified for other than the basic MOS, the commander will notify
the CMC (MMDA). This notification will contain a specific recomendation for:

a. Retention of the officer in present duties for further on-the-job
training, or

b. Training of the officer in another CccFld.

3. The commander submitting such a notification nust ensure that the officer
concerned is given the opportunity to make a statenent in regard to any
unfavorable matter. The officer's statement will be included with the
notification and nmade a part of the officer's OWF.

2105. ASSI GNI NG, CHANG NG, AND VO DI NG ADDI TI ONAL MOS' S

1. Upon approval of the CMC (MMOA or RA, as appropriate), additional MOS s in
occupational specialties other than the PMOS will be assigned to officers who
possess the qualifications set forth in the MOS Manual. The MCTFS input of
approved additional MOS's will be nade solely by the CMC (MMOA or RA, as
appropriate). As an exception, the commandi ng officers of Marine Aviation
Trai ni ng Support G oups (MATSG s) at RUC s 06015, 06041, 06050, 06080, and
06116 are authorized to report and change officer student additional MOS s

wi t hout prior approval of the CMC (MMDA). Refer to MCO P1080.40 (MCTFSPRI M .

2. An additional MOS will be assigned to an unrestricted officer conpleting a
formal course of instruction that qualifies the officer for a category
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/117111 MOS.  An additional MOS nay be assigned to an unrestricted officer
who:
a. Has served in a category I/I1/11l1 MOS billet for at |east 6 nonths,
and
b. |Is certified by conpetent authority and recomended by the

conmander/reporting senior.

3. LDO s and warrant officers will be assigned an additional MOS within the
same OccFl d upon conpleting a formal course of instruction that qualifies the
officer for a category I1/111 MOXS

4. The classification actions described in paragraph 2105.2, nmay be effected
wi t hout consideration of the officer's preference. Commanders will informthe
CMC (MMOA or RA, as appropriate) when either of these situations exist, and
the of ficer concerned does not possess an appropriate additional MOS.

5. Oficers may be assigned a nmaxi mum of 12 additional MOS's.

6. Additional MOS's will be voided by HQUC when review of the Marine's
qualifications indicate that an excessive anount of time has el apsed since the
Marine |ast perforned duties related to the MOS/ CccFld. Requests for voiding
additional MOS's nmust be forwarded to CMC (MVOA or RA as appropriate). Such
requests nust always include the conmandi ng of ficer's recomendati on.
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7. Special Education Program (SEP) additional MOS' s 96XX will be assigned or
voi ded only by the CMC (MMOA) for officers possessing graduate degrees in

di sciplines for which valid billets exist. An officer acquiring an advanced
degree through off-duty education, who desires an additional MOS in the 96XX
series, may nake a request by AA Form enclosing a certified copy of the
graduate transcript, to the CMC (MMOA-3).

8. For inactive duty officers of the Marine Corps Reserve, the provisions of
MCO P1001R 1, MCRAWM apply.

2106. SUPPLEMENTARY MOS ( SMOS)

1. The SMOS is designed to provide qualified officers to MOS s that have
shortages, as defined by CMC (MPP), at the grades of first |ieutenant through
i eutenant colonel. SMOS s may be assigned voluntarily or involuntarily. The
classification nay be nmade by the officer retention Board (ORB), an SMOS

sel ection board, or by the CMC (MMDA) as directed by the Deputy Chief of
Staff for Manpower and Reserve Affairs. Service by officers in an SMOS will
normal Iy occur following the officer's first FMF tour . Follow on tours are
possi bl e when officers obtain field grade rank. The assignnent of an SMOS
does not affect currently held additional MXS s and will not change an

of ficer's PMOS.

2. Unrestricted officers in over MS's, as defined by CMC (MPP), are
encouraged to apply for the SMOS programin accordance with sem -annual SMOS
Board announcenent MARADM N's. Unrestricted officers in over MOS's, as
defined by CMC (MPP), applying for augnmentation are required to submt 3
choices for SMOS fromthe list of short MOS's found in the annual ORB
announcenment MARADM N.
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3. The Voluntary Lateral MOS programrenains in effect and officers are
encouraged to continue to apply for this program by contacting their nonitors.
Requests will be considered on an individual basis.
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CLASSI FI CATI ON, ASSI GNVENT, AND DI STRI BUTI ON OF OFFI CERS
SECTI ON 2:  ASSI GNMENT AND DI STRI BUTI ON
2200. GENERAL. Assignnent and distribution of officers are dependent upon
the classification category assigned and the needs of the Marine Corps. An

assignment pattern will be designed for each officer that offers a variety of
assignments in progressively higher echelons of responsibility. There will be
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peri ods when operational conmtnents or accel erated/reduced pronotion cycles
interfere with general assignnent patterns; however, they will be used
as a guide for effecting assignnent whenever feasible.

2201. UNRESTRI CTED OFFI CERS. Unrestricted officers are considered to have a
speci al i zati on upon which duty assignments are based. Unrestricted officers
are rotated between command and staff assignments to enhance their training
and experience. Such rotational assignments will be nade on the basis of
prior service, education, personal preference, and Marine Corps requirenents.

2202. LIMTED DUTY OFFICERS. Limted duty officers shall be assigned to linited
duty officer billets within their MOS. Limted duty officers shall not be

assi gned

to billets designated for unrestricted officers.

2203. WARRANT OFFI CERS

1. Warrant Oficers shall be assigned to warrant officer billets within their
MOS or, in special situations, to LDO billets within the warrant officer's
occupational field where the strength of the LDO MOS is extrenely short.
Warrant officers shall not be assigned to billets designated for unrestricted
of ficers.

2. Warrant officers will be assigned to tours of sea and foreign service in
the sane manner as that prescribed for other officers in paragraph 2206.

3. The tour of duty in any one organization will be based on the needs of the
Mari ne Cor ps.

4. Extensions of tours of duty or foreign service beyond the prescribed tour
and credit for service outside the United States during a tour of duty in an
activity not considered to be sea or foreign service, will be treated in the
sane manner as that prescribed for other officers in paragraph 2206.

5. Designations of warrant officers as "Marine Gunners"” will be nmade by the
CMC (MMDA). Such warrant officers may wear the distinctive insignia of the
"Marine GQunner" designation under the provisions of MCO P1020. 34.

2204. TEMPORARY OFFI CERS. During periods of increased operationa
conmtrents, selected enlisted personnel may be conm ssioned as tenporary
officers to neet expanded officer requirements and individual qualifications.

2205. LI M TED ASSI GNMVENT

1. A board of officers appointed by the CMC will exami ne the records of al
Reserve of ficers who
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a. Have not failed selection for pronbtion two or nore tines;
b. Are in an active status (on active duty), including those currently

serving n a limted assignnent status; or
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c. WIIl becone over age in their present grade during the cal endar year
upon attaining the foll owi ng ages:

Second and First Lieutenant . . . . . . . . . 40 years
Captain . . . . . . . . . . . . . . . . . . . 46 years
Major . . . . . . . . . . . . . . . . . . . . b2years
Li eutenant Colonel. . . . . . . . . . . . . . 58 years

2. Any such officer in an active status possessing an excellent record and
havi ng an MOS of potential value to the Marine Corps upon nobilization, may be
designated by the board for linmted assignnent in the Standby Reserve.

Li mted assignnment officers, upon nobilization, will be assigned within their
specialties to any duties not requiring that degree of youth and physi cal

stam na required of an officer in that grade having a conbat-type specialty.
Such assignnments would not be limted to security duties in the Naval Shore
Est abl i shment and woul d not necessarily be confined to the CONUS

3. An officer pronoted to the next higher grade while in a limted status wll
| ose such status if bel ow the maxi num age for the new grade (as specified in
par agraph 2205.1c), and will revert to the Reserve status held when first
designated for limted assignnment.

2206. TOUR OF DUTY. Tour lengths are outlined in MO P1300.8. The prerequisites

for assignnent of officers to conmand billets are in MCO 1300. 32.
2207. DI RECTED ASSI GNVENTS

1. The CMC rmay direct the assignnment of unrestricted officers to 3-year tours of
duty outside their PMOS. The assignments to other QccFld's will be nade in
response to valid Marine Corps requirenents. Oficers in this category will be
assigned an appropriate additional MOS to identify the OccFld in which they are
serving. PCS or reassignment orders will indicate the type of duty to which the
officer will be assigned.

2. At the conclusion of a directed assignnent, officers will nornmally be returned
to duties within their PMOS. O ficers nay request additional assignments in the
MOS of their directed assignment by submitting an AA Formto the CMC (MMDA).
Oficers with directed assignnents in an MOS authorized as a prinmary for
unrestricted officers (category 1) may request a change of primary to that MOS, if

desi red.

2208. REQUESTI NG ASSI GNVENTS

1. Request for officers to fill key billets will show
2-10
ACTS MANUAL

1208

http://www.usmc.mil/directiv.nsf/9d8.../4d5b6d8chbe34d9a785256850005e3c1b?OpenDocumen  8/24/00



Page 60 of 259

a. MOS and grade required;
b. Nature of duties to be perforned; and
c. A statenent of experience and training required for the billet.

2. Wen the requesting commander considers it inperative to ask for officers by
nane, the nanmes of at |east two officers will be submtted for each vacancy in
addition to the information |isted above.

2209. REQUESTI NG TRANSFER

1. Any requests submitted to HQMC for transfer of an officer, that may in any way

be construed as an unfavorable or unsatisfactory report on the officer concerned,
wi || be acconpani ed by a copy of a change of duty (CD) fitness report. Send the
original fitness report to MVBB and a copy of the fitness report with the transfer

request to CMC (MMOA) after the third sighting by the appropriate general officer

2. Atransfer request is nornmally initiated when, in the comander's judgnent,
t he
Marine concerned has the ability to acconplish the assigned m ssion, but, for some

reason, within the Marine's ability to control/influence, the Marine has failed to
put forth the required effort. |If the transfer request contains adverse

i nformation based upon factual matters that are not docunmented in the change of
duty (CD) fitness report, or described elsewhere in the Marine's official record,
it must be referred to the Marine concerned for comment. |f an opportunity for

conment is provided, any statenment will be in witing, signed by the Marine, and
attached to the correspondence.

3. Arequest for transfer for the good of the service, which is not the result of
an individual's unsatisfactory perfornance, need not be acconpanied by a conpleted
USMC fitness report. The requesting activity will, however, provide specific
justification for the transfer request. The justification will indicate, that in

the commander's judgnent, the Marine's transfer is not a result of any |ack of
effort to acconplish assigned duties.

2210. NAVAL AVI ATOR

1. Definition. The termnaval aviator is applied to officers who successfully
conpl ete an authorized course of flight instruction prescribed by the CMC or Chief

of Naval Operations (CNO). A Marine naval aviator will performduties as a
qualified pilot of either fixed-wing or rotary-wing aircraft.

2. Designation. Oficers conpleting the appropriate course of instruction nmay be
desi gnated naval aviators by the Chief of Naval Air Training. Designation carries
with it the authority to wear the naval aviator insignia prescribed in MO

P1020.34. The authority to wear the insignia continues unless specifically
revoked
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by CMC for reasons stated in paragraph 1210. Inquiries concerning designation
shoul d be directed to the Chief of Naval Air Training (Code 19), Naval Air
Station,

Corpus Christi, TX 78419.

3. Designation of Air Force/Arny-Trained Marine Pilots. The Secretary of Defense

has at tinmes authorized training of Marine pilots by the Arny and Air Force to
mai ntain the required Marine

2-11
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pilot inventory. Since the Air Force/Arny training prograns |ack the nava
orientation inherent in the NATC program the follow ng requirenments nust be
met prior to designation as a naval aviator

a. Conplete the undergraduate pilot training course prescribed by the
Army/ Ai r Force.

b. Satisfy 10 U.S.C. requirenents of 200 total flight hours in
heavi er-than-air craft, of which 75 hours nust be flown alone or as first
pilot of a dual control aircraft.

c. Hold a current standard instrument rating.
d. Be physically qualified for Medical Service Goup 1.

e. Be certified as qualified to assune the duties of a naval aviator by
conpl eting, as appropriate, the followi ng training outlined in MCO P3500. 14

(1) For Rotary-Wng. Conbat capable training and shi pboard
qualification if a deck is avail able.

(2) For Fixed-Wng. Conbat capable training and short airfield for
tactical support qualification in lieu of carrier qualification when a deck is
not avail abl e.

f. Commandi ng generals will request issuance of naval aviator designation
fromthe Chief of Naval Air Training (copy to CMC (ASM ) when the individua
has compl eted the above requirenents and in the commander's judgnment neets the
standards of a naval aviator

4. Designation of Interservice Transferees. Pilots of other nmilitary
servi ces who transfer to the Marine Corps must neet the followi ng requirenments
prior to designation:

a. Be a graduate of a course of instruction for heavier-than-air aircraft
pilot in another mlitary service of the United States.

b. Have 400 or nore hours flying alone with no other pilot having access
to the controls, or a first pilot with a required copilot in jet-powered
aircraft or aircraft having each engi ne powered by 650 or nore horsepower.
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c. Hold a rating or designation conparable to a naval aviator and not
have been renoved fromflying status for cause by any other nilitary service.

d. Satisfy the requirenents stated in paragraphs 2210. 3c through 3e.

e. Commandi ng generals will request issuance of naval aviator designation
fromthe Chief of Naval Air Training (copy to CMC (ASM ), when the individua
has conpleted the above requirenments and in the comuander's judgnent neets the
standards of a naval aviator

5. Assignnent of Training. Infornmation on application for assignnment to the
Naval Aviator Programis released in Marine Corps bulletins and orders in the
1543 seri es.

2-12
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1211. NAVAL FLI GHT COFFI CER ( NFO

1. Definition. The termNFOis applied to officers conmpleting an appropriate
course of instruction by the CMC or CNO authority. The NFO perforns airborne
duties other than actual control of aircraft to include operation of the
weapons, reconnai ssance or el ectronic counter-measures systens, in certain

hi gh performance aircraft.

2. Designation. Oficers conpleting the appropriate course of instruction
may be designated NFO s by the Chief of Naval Air Training. Designation
carries with it the authority to wear the NFO insignia prescribed in MCO
P1020.34. The authority to wear the insignia continues unless specifically
revoked by the CMC for reasons stated in paragraph 1213. |nquiries concerning
desi gnati on should be directed to Chief of Naval Air Training (Code 19),
Corpus Christi, TX 78419.

3. Assignnent to Training. Information on applications for assignnent to the
NFO programis in MCO 1040.22 and announced in Marine Corps bulletins in the
1542 seri es.

2212. OFFI CER QUALI FI CATI ONS AND REQUI REMENTS FOR TECHNI CAL OBSERVER/ SPECI AL
CRYPTOLOG C EVALUATI ON/ Al RBORNE COMVAND POST CREWWEMBER

1. Definitions

a. Technical Qbserver. The termtechnical observer applies to officers
assigned to duty involving flying where no specific initial airborne
qualification is required. These officers will be identified as non-aircrew
nenbers.

b. Special Cyptologic Evaluator. The special cryptol ogic eval uator
applies to officers assigned to duty involving flying as a non-aircrew nmenber
with fleet air reconnai ssance squadrons in the U S. Navy. This specia
cryptol ogic evaluator is not designated by a uni que MOS

The special cryptol ogi c eval uator perforns the follow ng functions:
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(1) Provides commanders with information regardi ng eneny forces.
(2) Suppl enents operational information of friendly forces.

(3) Performs certain signals intelligence reconnai ssance functions in
support of operational commanders and National Comand Authorities.

c. Airborne Comrand Post Crewrenber. The term airborne conmand post
crewnenber applies to those officers assigned to duty involving flying as a
menber of a battle staff assigned to the Organization of the Joint Chiefs of
Staff (QICS) controlled National Energency Airborne Command Post (NEACP). These
i ndividuals are identified as crewrenbers. The airborne command post
crewnenber perfornms the follow ng functions:

(1) Perforns as a staff officer in a designated section of the
airborne battle staff in support of QICS providing information to the Nationa
Conmand Aut horities (NCA).

(2) Functions as a certified watch officer of an elenment within the
National Mlitary Comrand System ( NMCS).

2-13
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2. Special Cryptol ogi c Eval uator

a. To be identified as a special cryptologic evaluator, an officer must neet
the foll owi ng requirenents:

(1) Must be qualified per NATOPS Program

(2) Must have successfully conpleted a course of instruction
associated with flying missions as prescribed by the type comrand.

(3) Must have accunul ated 200 hours of flight tinme directly related to
speci al cryptol ogic eval uati on duty.

(4) Must have been assigned to duty involving flying for a m ni num of
6 nont hs.

b. ldentification as a special cryptologic evaluator nust be certified by
correspondence fromthe individual's comanding officer to the CMC (MMDA) via
t he appropriate chain of command.

c. Submt a copy of the identification correspondence to CMC (MVSB) for
inclusion in the Marine's OWF. The authority to wear the naval aviation
observer insignia prescribed in MCO P1020.34 is authorized upon conpl etion of
certification described above and continues unless specifically revoked by the
CMC.

3. Airborne Command Post Crewnrenber

a. To be identified as an airborne conmand post crewnrenber, an officer
must meet the follow ng requirenents:
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(1) Must be qualified per Air Force aircrew requirements for the
aircraft in which the battle staff is enbarked.

(2) Must have successfully conpleted a course of instruction
associated with flying m ssions as prescribed by the aircraft conmander

(3) Must have accunul ated 200 hours of flight tine directly related to
ai rborne command post duty.

(4) Must have been assigned to duty involving flying for a m ni num of
12 nont hs.

b. Ildentification as an airborne command post crewrenber mnust be
certified by correspondence fromthe individual's comander to the CMC ( MMOA)
via the appropriate chain of command.

c. Submt a copy of the identification correspondence to CMC (MVSB) for
inclusion in the Marine's OWF. The authority to wear the naval aviation
observer insignia prescribed in MCO P1020.34 is authorized upon conpl etion of
certification described above and continues unl ess specifically revoked by the
(@7 0

4. Assignment to Duty

a. Oficers may be detailed to duty involving flying as technica
observers/special cryptol ogi ¢ eval uator/airborne conmand post crewrenber and
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to performappropriate in-flight duties. Commandi ng generals nay assign such
officers to duty involving flying per the provisions of paragraph 1209 when
the followi ng prerequisites are net:

(1) An authorized billet exists which requires in-flight functions as
a part of the primary duties, or such an assignment can be fully justified in
acconpl i shing the comand' s mi ssion or maintaining operational readiness.

(2) Such in-flight duties cannot be perfornmed by any other officer
avail able in the command who is already under orders to duty involving flying.

(3) Such in-flight duties require the individual to participate in
frequent and regular flights.

b. Individuals are to be certified by a flight surgeon as physically
qualified and aeronautically adapted for duty involving flying in connection
with indicated duties.

c. Oders assigning officer to duty involving flying as a technica
observer/special cryptol ogi c eval uator/airborne command post crewrenber are
automatically cancel ed upon their reassignnent fromthe billet or duties cited
in justifying the orders (see paragraph 2212.3), or upon transfer fromthe
conmmand. Such orders are automatically cancel ed on 30 Septenber of each year
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Conmmandi ng generals may reissue flight orders to those who will be required to
participate regularly and frequently in aerial flight on or after 1 Cctober of
each year.

d. Instructions for submi ssion of unit diary entries are contained in the
MCTFSPRI M

2213. M SSI ON SPECI ALI ST/ NAVI GATI ON OFFI CER AND AERI AL NAVI GATOR- TRAI NEE/ FI RST
NAVI GATOR

1. Mssion Specialist/Navigation Oficer. The term M ssion

Speci al i st/ Navigation Oficer (MOXS 7380) applies to those individuals who have
been aeronautically designated upon successful conpletion of an appropriate
course of instruction as prescribed by the MOS Manual. The mi ssion

speci al i st/ navigation officer, under the general supervision of a nava

avi ator, navigates aircraft by geographical or celestial references over the
surface of the earth.

2. Enlisted Navigator. The termenlisted navigator applies to those
i ndi vidual s successfully conpleting an appropriate course of instruction as
prescri bed by the MOS Manual

a. Aerial Navigator. Trainee (MOS 7371). Aerial navigator-trainee
identify newly appointed aerial navigators who have not yet becone qualified
in the systens and procedures used in a specific nodel of aircraft in the FMF
i nventory.

b. First Navigator (MOS 7372). First navigators determ ne positions by
use of navigational instrunents and charts, celestial observation, dead
reckoni ng or by use of el ectromagnetic navigational equipnment, and direct the
course of aircraft in flight. Wen assigned as the navigator of tactical
transport aircraft engaged in aerial refueling the first navigator is
responsi ble for the direct control of the tactical receiver aircraft to and
fromthe aerial rendezvous area.
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3. Designation/Assignment. Either designation as a M ssion

Speci al i st/ Navigation Oficer of assignnment as an enlisted First Navigator
constitutes the authority to wear the Marine Aerial Navigator Insignia as
prescribed in MCO P1020.34. The authority to wear this insignia continues

unl ess specifically revoked by the CMC for reasons enunerated in paragraph 1214.
I nqui ri es concerning designation/assi gnnent as M ssion Specialist/Navigation
Oficer, First Navigator or Aerial Navigator-Trainee should be directed to the
CMC (ASM .

2214. DEPUTY TO DI SBURSI NG OFFI CER. A deputy disbursing officer is an

i ndi vidual who acts under an approved power of attorney executed by a

di sbursing officer. The deputy is authorized to performany acts relating to
the receipt, disbursenent, custody of, and accounting for, public funds in the
nane and for the account of the disbursing officer. This includes the

signing of checks drawn on the disbursing officer's public funds as directed
by the disbursing officer.
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2215. AGENT CASH ER OF DI SBURSI NG OFFI CERS. An agent cashier of a disbursing
of ficer is an individual who acts under a formal appointment from a di sbursing
officer. The agent cashier is authorized to perform prescribed duties
relating to public funds in the name and for the account of the disbursing
officer. This does not include the signing of checks drawn on

the di sbursing officer's checking account with the Treasurer of the United
States. The agent cashier perfornms such duties under the supervision of, and
as prescribed by, the disbursing officer

2216. CERTI FI CATI ON OF OFFI CERS UNDER THE UNI FORM CODE COF M LI TARY JUSTI CE
ARTI CLES 26 AND 27

1. Policy

a. Any officer, on either active or inactive duty, who is a nenber of the
bar of a Federal Court or of the highest court of a state will notify the CMC
(JA) of this fact. An officer who nakes such notification will not normally
be required to performlegal services or to forfeit a PMOS outside the | ega
field unless the individual so desires.

b. The CMC (JA) nonitors the certification of trial/defense counsel under
Article 27, UCMI, and the certification of mlitary judges under Article 26,
UCMI. Application for such certification, therefore, will be made to the CMC
(JA).

2. Requirenents

a. Professional qualifications and certification. Mist be certified by
t he Judge Advocate Ceneral of the Navy, upon the recomrendati on of the
Comandant of the Marine Corps (JA), as qualified and conpetent to perform
duties as trial and defense counsel of general courts-martial of the Armed
Forces of the United States. Such certification by the Judge Advocate Genera
i s dependent upon the foll ow ng:

(1) Must have obtained a basic degree in law, i.e., Juris Doctor or
Bachel or of Laws Degree, froma | aw school which at the tinme of graduation was
approved by the American Bar Association (ABA) and nust have been admitted to
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the practice of |aw before a Federal court or the highest court of a State,
Territory, Commonwealth, or the District of Colunbia; and

(2) For Regular or Reserve officers on the active-duty list, nust have
successfully conpleted the | awer course at the Naval Justice School, Nava
Educati on and Training Center, Newport, RlI; or

(3) For Reserve officers not on the active-duty list, nust have
successfully conpl eted the Departnent of the Navy's correspondence course
entitled "Mlitary Justice in the Navy" and the 2-week course for Reserve
of ficers at the Naval Justice School, and nust have conpl eted two weeks of
active duty in the office of the staff judge advocate at a najor Navy or
Marine Corps activity engaged in convening general courts-martial, which
results in a favorable recommendation fromthe staff judge advocate.
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(4) The Judge Advocate Ceneral, upon the witten recomendati on of the
Conmmandant of the Marine Corps may, when in the best interests of the Marine
Corps, waive the professional qualifications set forth in subparagraphs 2a(2)
and (3). A copy of each requested waiver that is approved by the Judge
Advocat e General shall be maintained by the Comandant of the Marine Corps
(JA).

(5) Must neet such additional eligibility requirements or criteria as
may be prescribed by the Conmandant of the Marine Corps or the Secretary of
t he Navy.

b. Article 26b, UCMIJ, requires that a mlitary judge be a nenber of the
bar of a Federal court or of the highest court of a state, and be certified as
qualified to performduties as a mlitary judge by the judge advocate genera
of the Armed Forces to which the individual belongs. The Advocate General of
the Navy certifies Marine Corps officers, and requires a recommendati on from
the CMC (JA) before acting on an application froma Marine Corps Officer. The
SJA of a command, in nomnating an individual to be a mlitary judge, wll
normal Iy provide the required recomendati on

3. Procedure for Certification Under Article 27b, UCMI

a. FEigible officers who desire certification as a trial/defense counse
under Article 27b, UCMIJ, will submt the following information, in letter
form to the CMC (JA).

(1) Nane.
(2) G ade.
(3) SSN.
(4) MS.

(5) Highest Federal and State courts to which adnitted and date of
adni ssi on.

(6) Colleges - dates attended.
(7) Degrees held - dates conferred.
(8) Summary of civilian practice.
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(9) Sumary of legal nilitary duties.
(10) Any additional information deenmed appropriate.

b. Authenticated copies or duplicate originals of the follow ng docunments
nmust be encl osed with each such request, if not previously submtted.
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(1) Certificate of adnission to appropriate bar(s).
(2) Graduation certificate showi ng | aw degree conferred.
(3) Transcripts of acadenic records at schools attended.
c. Requests will be forwarded to the CMC (JA) via the chain of command.
4. Procedure for Certification Under Article 26b, UCMJ

a. Commanders will forward to the CMC (JA), via the chain of conmmand,
nom nations of officers for certification as mlitary judges.

b. Al nomnations will state the qualifications of the officer nom nated
and the conmand' s requirement which the officer will neet if certified.

2217. ASSI GNMENT OF OFFI CERS AS OFFI CER-I N-CHARGE (O C) OF MARI NE

CORPS- MANAGED RESERVE TRAI NI NG CENTERS. The inspector-instructor or the

seni or inspector-instructor in cases where two or nore Marine Corps Reserve units
occupy the same training center, will be designated as O C, Marine Corps Reserve
Training Center, by the cognizant Marine Corps conmandi ng general. O ficers in
Charge are in conplete charge of the training centers. Control of the training
centers of Marine Corps Reserve units occupying facilities jointly with other
services will be regulated by directives concerning such joint occupancy.
Oficers in Charge are responsible for the security of the training center,

and will operate and administer it to render maxi num support and assistance to
the unit in carrying out its training, recreation and rel ated organi zati onal
prograns. O ficers in Charge will also use the training center facilities to
pronmote the best interest of the Marine Corps and Marine Corps Reserve in the
community. In all case, the primary nission of the training center is to support
the Marine Corps Reserve unit in carrying out its program of training and

mai nt ai ni ng hi gh organi zati onal noral e.

2218. ASSI GNMENT OF Al DES- DE- CAMP. The order assigning an officer to duty as
an aide will include that the assignment is to a particular general officer,
designated by nanme, and will state that "Duties to be perforned are
exclusively and strictly personal, and of a routine character as contrasted
with general staff duty". A copy of the order assigning and relieving
officers to and fromduty as ai des-de-canp will be forwarded to the CMC (MV).
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CLASSI FI CATI ON, ASSI GNVENT, AND DI STRI BUTI ON OF ENLI STED PERSONNEL

SECTI ON 1: CLASSI FI CATI ON

3100. GENERAL

1. Commanders are authorized to classify the mlitary qualifications of
enlisted Marines according to the policies set forth in this section, the MOS
Manual , and the Marine Corps Manual. |f not specifically covered in this
Manual , requests to assign, change or void MOS' s should be forwarded to the
Commandant of the Marine Corps.
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2. Term nol ogy

a. "Entry Level Status” is the tine period before conpletion of |IST or
six nmonths after joining an active duty unit after recruit training (whichever
occurs first).

b. "Entry Level Marine" refers to Marines undergoing | ST.
3101. TESTING See MCO 1230. 5.
3102. ASSI GNI NG PRI MARY MOS' S

1. Assignnent of a PMOS Upon Initial Enlistnent. Upon initial enlistnent at
the Mlitary Entrance Processing Station (MEPS), recruits will be assigned a
PMOS as prescribed by MCO P1100.72. The MXS is entered in block 201 of the DD
Form 1966. When the individual reports to the recruit depot, the PMOS

i ndicated on the DD Form 1966 is entered into the Student Entry Level
Management System (SELM5) and the MCTFS.

2. Assigning of IMOXS During Recruit Training

a. The CMC (MVEA-11) will classify and assign all entry-1level regular
Marines prior to Infantry Training Battalion or Marine Conmbat Training in
order to enable all Marines to be assigned to teans by Intended MOS (I MOS) as
part of the Unit Cohesion/ TeamlIntegrity program The process of MOXS
classification, entry-level training assignnment, and teamng is a conplex and
i nt erdependent process involving close cooperation between the Enlisted
Classification Unit (MVEA-11), the Marine Corps Recruiting Command (MCRC), the
Trai ning and Education Division (T&E), Enlisted Plans (MPP-20) and Skills
Attai nment (MPP-80). The objective of initial MOS classification is to obtain
the correct quantity of Marines in each entry-level MOS as stated in the
Initial dassification Plan published by CMC ( MPP-23).

b. MOS classification is entirely dependent upon tinely and accurate data
entries in the SELMs. Commanding Oficers of Recruiting Stations (RS), MEPS,
and Commandi ng Generals of Marine Corps Recruit Depots (MCRD) will enter raw
recruit qualification data into the SELMS, ensuring its accuracy at every
level. Effective quality control nmeasures at each level are required in order
to ensure the conpl eteness and accuracy of all records prior to Marine Conbat
Training, the CMC (MVEA-11) will retrieve data from SELMs on all entry-I|evel
regul ar Marines and process that information through the Recruit Distribution
Model (RDM. The result is an | MOS and training assignment for each Mari ne,
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and reflects an optinal solution for entry-level classification. The output
fromthe RDMis upl oaded back into SELMS and By Nane Assignnments (BNA) and is
avail able prior to the start of the Marine Conbat Training.

c. The MOS assigned by the CMC (MVEA-11) is, in nobst cases, an intended
primary MOS. The prinmary MOS contained in MCTFS will contain the training MOS
that corresponds to the MOS assigned by CMC (MVEA-11). In certain other cases the

MOS assigned by CMC (MVEA-11) will be a training MOS. Commandi ng of ficers of
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certain MOS producing schools have been delegated limted authority to classify
specific intended MOS's within a training MOS group. Al MOS decisions nade by

t he

school must be in strict conpliance with the Initial dassification Plan published

annually by CMC (MPP-23) . No authority to classify outside the prescribed linits
| isted bel ow has been authorized by the CMC

(1) CO MCCES, Twentynine Pal ns. CA:

(a) Marines with MOS 2512 may be further classified as 2513 or
2514.

(b) Marines with MOS 2531 nmay be further classified as 2532 or
2538.

(c) Marines with MOS 2800 nay be further classified as 2811, 2813,
2818, 2822, 2831, 2841, 2881, 2886 or 2887.

(d) Marines with MOS 5900 nmay be further classified as 5937, 5942,
5962, 5963 or 5964.

(2) CO MATSG Pensacol a, FL:

(a) Marines with MOS 5900 may be further classified as 5952, 5953
or 5954.

(b) Marines with MOS 6011 may be further classified as 6013, 6015,
6016, 6017, 6022, 6025, 6027, 6030, 6122, 6123 or 6124.

(c) Marines with MOS 6051 nay be further classified as 6014, 6053,
6054, 6055, 6056, 6057, 6992, 6094, 6152, 6153 or 6154.

(d) Marines with MOS 6071 nay be further classified as 6072 or
6073.

(e) Marines with MOS 6081 nmay be further classified as 6083, 6085,
6086 or 6087.

(f) Marines with MOS 6300 nay be further classified as 6313, 6314,
6315, 6316, 6317, 6322, 6323, 6324, 6333, 6335, 6337, 6386, 6412, 6413, 6423,
6432, 6433, 6462, 6463, 6464, 6465, 6466, 6467, 6468, 6482, 6483 or 6484.

(g) Marines with MOS 6511 may be further classified as 6521, 6531
or 6541.

(h) Marines with MOS 6172 nmay be further classified as 6030, 6173,
6174, 7372 or 7382.
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(3) CO MARDET, Ft. Leonard Wod, MO Marines with MOS 3531 may be

further classified as 3533.
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d. As an exception, Marines possessing useful civilian skills or mlitary
skills obtained while a nmenber of another branch of mlitary service, may not
be required to attend Mari ne Corps specialized skill training. |I|nstead, they
may be assigned a PMOS above the basic |level and transferred to a command for
duty.

CMC (MVEA-11) will consider such assignments on a case by case basis. Category
n KII

reservists will be assigned to initial skills training based on classification
tests administered at the MEPS.

3. Assignnent of MOS Upon Conpletion of |ST

a. Upon conpletion of IST, the Marine's PMOS will be changed fromthe
basic MOS of the CccFld in which assigned to the specific MOS for which
trai ning was received. Commanders conducting such training will effect the
change within the tine limts specified in MCO 1500.31 and MCO P1500. 32.

b. Except for authority delegated to specific commands by separate
correspondence, conmandi ng general s/ officers of training comrands are not
authorized to direct a Marine undergoing IST to train in any MOS ot her than
the one specified in the individual's orders issued at the recruit depot, or
as directed by the CMC ( MVEA-11).

4. Assignnment of an MOS for an Approved Specific Duty. A Marine, entering
upon an enlistnment or reenlistnent approved by the CMC for a specific type of
duty, will be assigned as prinary the basic MOS for which enlisted/reenli sted.

5. Assignment of Basic ldentification Codes for Menbers of the Marine Corps
Reserve. A Marine, upon enlistnment in the Marine Corps Reserve, who is not

i medi ately ordered to active duty for training, will be assigned the basic
identification code for reporting and accounting purposes. Initial active
duty training (1ADT) personnel who are nenbers of Marine Corps Reserve
aviation units will be assigned the basic PMOS for which enlisted prior to
being ordered to active duty training. Al other reservists, when ordered to
active duty training, will not be assigned an MOS ot her than the basic
identification code until commencenent of recruit training.

6. Assignment of MOS Upon Reenlistnment for Active/Reserve Duty

a. The PMOS will be retained by a Marine reenlisting within 24 hours
after discharge or release fromactive duty for general duty in the Marine
Corps or Marine Corps Reserve. The authority which initially assigned the
PMOS is recorded per current instructions. There are no additional recording
requi rements upon reenlistnent.

b. Provided that the MOS exists at the grade to which an individual is
reappoi nted, Marines reenlisting for general duty in the Marine Corps or
Marine Corps Reserve after separation fromthe service in excess of 24 hours
wWill retain their PMOS. If the PMOS held at the tinme of discharge is no
| onger valid, classification instructions should be requested fromthe CMC
(MVEA or RA, as appropriate).

7. Assignment of MOS After Conpleting Formal Schooling. Wien a Marine
graduating froma formal school qualifies for an MOS, but is ineligible to
hol d the MOS because of grade (as prescribed by the MOS Manual ), the MOS will
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be assigned as the first additional. Wen the Marine is pronoted and becones
eligible for the school -acquired MXS, the MXS will be assigned as prinmry, and
t he additional MOS voi ded.

8. MOS Reclassification of Entry Level Marines. Entry |level Marines that
fail to conplete IST may be reclassified to another MOS based on the needs of
the Marine Corps. Submit requests for MOS reclassification to the CMC
(MVEA-11 or RA, as appropriate). The CMC (MVEA-11 or RA, as appropriate) wll
process reclassification requests for acadenmic failure or inability to neet

m ni mum MOS prerequi sites as established by the MOS Manual. Recl assification
requests based on disciplinary reasons are not appropriate and will be
di sappr oved. No MOS in the Marine Corps is imune from |l eadership chall enges

and no MOS is suitable for placing Marines characterized as disciplinary

probl ens. School commanders are advised to use appropriate adninistrative and
di sciplinary nmeasures in dealing with behavioral problens, and in no case wll
t he CMC approve passing al ong an unresol ved probl emto another school
commander. Al requests for reclassification are considered on a case-by-case
basi s.

9. Assigning MOS's for Menbers of the Marine Corps Reserve. Refer to chapter 2,
section 7, of MCO P1001R 1_, MCRAMM

3103. CHANG NG PRI MARY MOS' S

1. Authority to change a PMOS may be del egated to specific commands by
separate correspondence. Except as outlined in paragraphs 3103. 1a and
3103.1b, only CMC (RAM can change the PMOS of a Marine Reservist not in a
Formal School. Additionally, comandi ng general s/officers are authorized to
change the PMOS of a Marine under the follow ng circunstances:

a. For Marines undergoing field skill training (FST),

managed- on-t he-job-training (MXT), conmanders authorized by MCO 1500. 31 and
MCO P1500.32 will change the assigned PMOS fromthe basic | evel to the PMOS
for which training was directed when the individual denmonstrates qualification
above the basic level. Conmanders will establish procedures to screen records
of personnel to ensure assignnent of an MOS above the basic level within the
aut horized training tinme period prescribed for each MOS in MCO 1500. 31 and MCO
1500. 32. The CMC (MVEA-11) will be notified of Marines not qualifying for a
CMC-directed FST, MXT, or QJT MOS within the authorized training tine.

b. Commanders having Marines with a basic MOS of 0100, 0300, or 0800,
who for one reason or another were unable to attend (or complete) the fornal
school for assignment of PMOS 0151, 0311, or 0811, as appropriate, shall
institute a programof QJT, as defined by MCO P1500.32. Procedures shall be
established to screen the records of these personnel to ensure assignnment of
the appropriate MOS after no nore than 6 nonths of supervised QJT to neet the
MOS qualification requirenents (with exception of the aforenmentioned fornmnal
school) stated in the MOS Manual .

c. The PMOS of a gunnery sergeant selected for first sergeant wll
automatically change to PMOS 9999 in the MCTFS when the "Sel ect First
Sergeant” unit diary entry is processed. This change will appear on the
reporting unit's Diary Feedback Report (DFR) and constitutes authority for the
conmand to nake appropriate changes in the Marine's service record. Qunnery
sergeants/first sergeants/sergeants major authorized proficiency pay per MO
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7220.12 will have their PMOS changed to 9999 and retained as the first
additional MOS that qualifies the individual for proficiency pay. (See

par agraph 3105.1e of this Manual.) Upon conpletion of such tours or
assignment to a first sergeant billet, the CMC will delete the additional MOS.

d. The PMOS of a Marine Corps reservist not on active duty selected for
pronmotion to first sergeant will be changed to 9999 in MCTFS by the CMC ( MWPR)
upon selection to first sergeant. Al previously held MOS's will be del eted.
Cite the Marine Corps bulletin in the 1430 series which announces the
selection as the authority to make the appropriate changes in the
Marine's service record.

e. Provided a billet vacancy exists and subject to the requirenents in
the MOS Manual, commandi ng officers may assign Marines to QJT in other than
their PMOS. Wen a Marine is qualified to performthe duties of this MOS as
described in the MOS Manual, and when certified by conpetent authority,
comanders nmay assign the Marine an additional MOS via unit diary entry.
(Exanpl e: Administrative Cerk, MO 0151/0000/ 0000 assigned duties as supply
admini stration and operations clerk, 3043, retains MOS 0151 as a primary MOS.
Upon qualification as a 3043, the MOS woul d be changed to 0151/3043/0000.)
Authority to change PMOS is retained by HQMC. Subnit all requests for PMOS
changes to CMC (MVEA) for USMC personnel and CMC (RA) for USMCR personnel, as
appropriate for approval.

f. Wuen a Marine has conpleted a formal course of instruction for which
guotas are established and allocated by the CG MCCDC.

g. Wen a Marine is pronoted above the grade ceiling for the PMOS hel d,
t he conmander may change the Marine's MOS to the career progression MOS unl ess
the MOS Manual specifically requires conpletion of career progression training
to hold that PMOS. The Marine should continue to hold the | ower (feeder) PMOS
until he or she is scheduled to attend the career progression training. At
that time the commander should report the career progression MXS as the
Marine's intended MOS (I MOS) but keep the original PMOS intact. Once the
career progression training is conpleted the commander should report the I MOS
as the new PMOS and del ete the | MOS.

2. A change of PMOS during the period a Marine is serving in a category "B"
MOS will only be acconplished by the CMC. Such changes are not considered to
be in the best interest of the Marine Corps or the Marine and requests nust be
fully justified.

3. Requests for changes of PMOS should be subnmitted as prescribed in MCO
1220.5, this Manual, and the Marine Corps bulletins in the 1200 series or MO
P1001R 1, MCRAMM

4. Submt requests for authority to change a PMOS in any case not covered
herein to the CMC (MVEA or RA, as appropriate). Approved requests will be
entered into the MCTFS at HQMC and wi || appear on the concerned unit's DFR
Di sapproved requests will be addressed through normal correspondence.
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5. Changing MXS's for Menbers of the Marine Corps Reserve. Refer to chapter
2, section 7, of MCO P1001R. 1, MCRAMM
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3104. VO DI NG PRI MARY MOS

1. Except for authority delegated to specific conmands by separate
correspondence, conmmandi ng of ficers are not authorized to void a Marine's PMOS
except under the follow ng circunstances:

a. A Marine Corps postal clerk's:
(1) Special designation nay be revoked for
(a) Consistent overage/shortages in account audits.

(b) Failure by the Marine to show required progress in training
prograns.

(2) Special designation shall be revoked:

(a) Convicted of a crinme, such as theft or an offense of noral
t ur pi tude

(b) Relieved frompostal duties for cause; exanple, |oss of posta
effects through fraud or intent to defraud, negligence, m snanagenent, or
other serious irregularities.

b. A Marine proved unsatisfactory for the MOS due to physical disability
may have the MOS voided. Use the procedures outlined in MCO 6100. 3 concer ni ng
physi cal standards for Marines as a guide for reclassification actions. |If
retention of the Marine's current CccFld is not appropriate, request
reclassification instructions fromthe CMC (MVEA or RA, as appropriate).

c. Any Marine |egal services specialist (MXS 4421) or |egal services
reporter (stenotype) (MOS 4429) convicted by a court-martial or civil court;
or awarded nonj udi ci al punishnment for any offense involving noral turpitude or
possessi on, use, or transfer of dangerous drugs or narijuana; or identified on
a urinalysis screening test as a drug or marijuana user; wll be reported to
the CMC (JA-3/ MVEA or JA-3/RA, as appropriate). A recomendation for voiding
or retaining PMOS, with reasons therefore, will be stated in the report.

d. Any Marine Air Traffic Controller (MOS 7251, 7252, 7253, 7254, 7257
and 7291 convicted by a court-martial or civil court; or awarded nonjudici al
puni shmrent for any of fense involving possession, use, or transfer of dangerous
drugs or marijuana; or identified on a urinalysis screening test as a drug or
marijuana user, will have their certification revoked per NAVAI R 00-80T-114
and will be reported to the CMC (MVEA/ APW or RA/ APW as appropriate) for
appropriate action.

e. Any Marine Mlitary Police or Corrections Specialist (5800, 5811
5821, 5831) convicted by a court-martial or civilian court, or awarded
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nonj udi ci al puni shnent for any offense involving noral turpitude, or possession,
use, or transfer of dangerous drugs or marijuana; or identified on a urinalysis
screening test as a drug or marijuana user, will have their PMOS voided and wl|l
be

reported to the CMC (POS). Additional Occupational Field 58 MOS's (5812, 5813,
5814, 5815, 5822, 5832) are void upon PMOS voi di ng.

f. Any Marine Purchasing and Contracting Specialist (MXS 3044) designation nmay

be revoked for unsatisfactory performance of duties or disciplinary action
i nvol ving larceny or theft.
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2. If a Marine possesses an MOS requiring a security clearance, and no | onger
neets the requirenents for that clearance (per OPNAVI NST 5510.1), the

i ndividual's security clearance should be term nated as prescribed in MCO
5521.3. Upon receipt of the letter of notification, the CMC (MVEA or RA, as
appropriate) will direct appropriate reclassification action.

3. The cogni zant commander who voids a Marine's PMOS will request disposition
instructions fromthe CMC (MVEA or RA, as appropriate) for the assignment of

I MOS. In requesting such instructions, commanders should identify MOS's for
which the Marine is qualified and/or interested.

4. Refer to chapter 2, section 7, of MCO P1001R 1, MCRAMM for additional
i nformation concerning voiding PMOS's of nenbers of the Marine Corps Reserve.

5. Refer to MCO 1100. 76 concerning voluntary and involuntary voi dance of PMOS for
career recruiters.

3105. ASSI GNI NG CHANG NG VA DI NG ADDI TI ONAL MOS

1. Assigning Additional MOS

a. FEach Marine may be assigned a nmaxi num of twelve additional MOS s.
Such MOS's will identify qualifications for billet assignments that are not
identified by the PMOS. The individual nust be considered as fully qualified
for assignment of the additional MOS as for assignnent of the PMOS.

b. Subject to the restrictions cited in paragraph 3105.1a and the MOS
Manual , commanders nmay assign as additional, any MOS above the basic |evel,
and appropriate for the individual's grade when:

(1) The Marine conpletes a course of instruction specifically
qual i fying the Marine for the M35

(2) The Marine denonstrates qualifications for the MOS by act ual
performance on the job in the present grade, or

(3) Available records indicate that the Marine was qualified for the
MOS at the tine of discharge.
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c. In the case of Private and Private First dass, including reservists on
active duty, who are serving with the following units, nmay be awarded the
appropriate SDA/ HDI P provided qualifications exists for the additional MOS of
8411,

8511, 8652, 8653, 8654, 9952, 9953, or 9962

(1) Recruit Training Battalion/ Conpany

(2) Reconnai ssance Battalion/Force Reconnai ssance Conpany

(3) I-1 staff Reconnai ssance Battal i on/ Force Reconnai ssance Conpany
(4) Air Naval Gunfire Liaison Conpany (ANGLICO)/Air Delivery Platoon
(5) Recruiting Districts/Recruiting Stations
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d. Drug and Al cohol Counselor (MOXS 8538). |In order to be awarded MOS
8538 Marines must neet the follow ng prerequisites:

(1) Conplete a one year supervised internship.

(2) Apply for Counselor Certification. Applications nmust include a
reconmendati on fromthe Marine's clinical supervisor, director, commuanding
officer. Forward the conpleted application to:

Department of the Navy

Naval School of Health Sciences
Attention: Certification Application
34101 Farenhol d Avenue

San Di ego, CA 92134-5291

(3) Pass the Counsel or Certification Exani nation

(4) Be awarded a Certificate of Conpetence as a Drug and Al coho
Counsel or.

e. MOS s which can only be assigned as an additional MOS are in the MOS
Manual .

2. Changing Additional MOSs

a. Commanders are authorized to change an additional MOS of a Marine to
any other which is above the basic level, and which exists at the grade of the
Marine, when the individual

(1) Conpletes a qualifying course of instruction for the MOS, or
(2) Denonstrates qualifications by actual perfornmance on the job in

t he present grade.
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b. The approval of the CMC (MVEA or RA, as appropriate) nust be obtained
prior to:

(1) Changing additional MOXS' s that were assigned as a result of
sati sfactory conpletion of a formal course of instruction for which quotas are
establ i shed and allocated by the CMC or the cogni zant FMF commander, or

(2) Changing an additional MOS that is designated as an authori zed
proficiency pay (specialty) MOS in directives of the 7200 series.

c. Authority to change additional MOS' s in any case not covered will be
requested fromthe CMC (MM .

3. Voiding Additional MOS' s
a. Commanders will void an additional MOS of a Marine for cause when:

(1) The Marine is pronoted above the terninal grade of the MJS, providing
there are no formal school courses designed to qualify individuals to hold the
subsequent PMOS. | n those cases where a fornmal school course normally qualifies
an
i ndi vidual for the subsequent PMOS, the MOS for the | ower grade will be assigned
as
directed in paragraph 3105. 1b(1).
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(2) The Marine proves unsatisfactory for the MOS because of physical
disability or inconpetence.

(3) The Marine's special designation is revoked for unsatisfactory
service, or disciplinary action.

(4) The Marine is reduced below the initial grade of the MOS. In the
case of a Marine reduced to private or private first class, who prior to
reducti on was assigned a | ance corporal |evel MOS as additional, that MOS wll
be retained unl ess the reduction was for reasons outlined in paragraph
3105. 3a(2) or (3).

(5) The Marine's degree of qualification, as determ ned by the
conmmander, is bel ow the m ni num prescribed in the MOS Manual for the
assignment of the MOS. This action is authorized provided that approval of
the CMC is not required prior to assignment, changing, or voiding the M.

b. Approval of the CMC nust be obtained prior to:

(1) Voiding additional MOS's that were assigned as a result of
sati sfactory conpletion of a formal course of instruction for which quotas are
establ i shed and al |l ocated by the CMC or the cogni zant FMF commander .

(2) Voiding an additional MOS that is designated as an authorized
proficiency pay (specialty) MOS listed in directives in the 7220 series.
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(3) Voiding an additional MOS for nenbers of the Marine Corps reserve
will only be done by the CMC (RAM after proper docunentation has been
provided to warrant such action.

c. Drill instructors assigned to Marine Corps Recruit Depots (Parris
I sland and San D ego) and Marine Corps Conbat Devel opment Command ( MCCDC),
Quantico, VA, hold the additional MOS 8511 (Drill Instructor). Upon relieving
a drill instructor for cause, for the good of the service, or for disability,

the CG of each depot or MCCDC has the authority to void the additional MOS 8511.

d. An MXS in the 58 CccFld (Mlitary Police or Corrections Specialist)
will not be assigned as an additional MOS to a Mari ne who does not hold a PMOS
in that OCccFld. Further, if the PMOS 58 is voided all additional 58 MOS' s
will be voided. Al such actions will be entered into the MCTFS at HQWVC and
wi |l | appear on the concerned unit's Diary Feed Report.

4. An MOS in the 26 CccFld (Signals Intelligence/Gound El ectronic Warfare)
series will not be assigned as an additional MOS to a Mari ne who does not hold
a PMOS in that GccFld. Further, a request for authority to change or void
additional enlisted MOS's in the 26 OccFld will be submitted to the CMC (MV).

5. The additional MOS 8538 is renpved:

a. Wwen a counselor's certification |apses or is revoked through the
certification review process. FEthical violations and incidents of unethical
behavi or do not require a certification review In these cases the additional
MOS 8538 will be renmoved i mediately. Marines whose MOS 8538 has been renpved
for reasons other than certification |apse will be permanently restricted from
practicing the profession of drug and al cohol counsel or.
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b. Procedures for renoval of certification through the certification
revi ew process.

(1) The conmanding office will suspend a counsel or from counseling
duties pending a certification review upon receiving or observing evidence
whi ch indicates cause for suspension. The suspension will be made via a
letter to the counselor fromthe conmandi ng of ficer.

(2) The conmandi ng of ficer shall appoint a Certification Review
Conmittee per the current edition of NAVM LPERSCOM NST 5350.1 if requested by
t he suspended counselor or if voiding the Marine's additional MXS is being
consi der ed.

c. OMC (MO will nake the final decision in all matters related to the
removal of MOS 8538.

6. A request for authority to change or void additional enlisted MOS' s in any
case not covered here will be submitted to CMC (MM . Al'l such requests that
are approved will be entered into the MCTFS at HQMC and wi || appear on the
concerned unit's DFR.  Requests that are disapproved will be responded to

t hr ough normal correspondence.
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CHAPTER 3
CLASSI FI CATI ON, ASSI GNMENT, AND DI STRI BUTI ON OF ENLI STED PERSONNEL
SECTION 2: DI STRI BUTI ON
3200. GENERAL

1. Personnel distribution is the orderly assignnent of enlisted Marines by
grade and skill throughout the Marine Corps. Distribution is nade according
to T/Os, manning levels, and staffing criteria deternined by the CMC. The
current and projected personnel status of commands as reflected in the MCTFS
is the basis for effecting assignnments. It is absolutely essential that all
personnel reporting requirenents be strictly adhered to in order to maintain a
proper distribution of manpower assets.

2. The distribution systemis based on the concept that any Marine qualified
in a particular grade and MOS can efficiently performthe duties associated
with any billet designated for that sane grade and MOS. The description of,
and qualifications for, each MOS at the various grade | evels are prescribed in
the MOS Manual. These descriptions and qualifications pertain both to billets
and individual Mrines, except where specifically prescribed. Wen the billet
duties actually performed by the Marine are not comrensurate with the grade
and MOS for the billet designated, the CMC (MP) should be notified. In such
cases the billet will be analyzed and redesignated, or it will be directed
that the duties perforned by the Marine be nodified to correspond to the

desi gnat ed grade and MOS.

3. The deactivation or reduction in strength of an organization or unit wll
result in a redistribution of the billets. The deletion or reduction in the
requirements for a particular MOS may also result in a redistribution. This
redistribution, if of sufficient magnitude, may require a retraining program
directed by HQMC. If not, the retraining should be acconplished on a

subordi nate command basis. The program nust provide for pronpt and orderly
requalification of all personnel whose services in their PMOS s are no | onger
required.

3201. REPLACEMENT SYSTEMs5

1. The direct assignnent system of furnishing replacenents to an MCC is the
basis for effecting personnel distribution. By nanme orders through the AOAP
is the primary means by which the direct assignnment system functions.

Repl acenents may be allocated to fill requirenments by grade and MOS in
subor di nate conmands (bel ow the MCC I evel) from Marines avail able within
each adm nistrative command | evel (MCC). This does not apply to depl oying
units as no personnel will be noved into or out of these units wthout

perm ssion of the CMC ( MVEA).

2. The requisition systemof furnishing replacenents supplenents the direct
assignment system It is not enployed by FMF units except when specifically
aut horized. Requisitions for enlisted Marines by grade and MOS to fill billet
vacanci es are subnitted as prescribed in paragraph 3202. Enlisted personnel
assigned to billets on a mlitary emergency or short-term operational
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requi rement basis (as differentiated fromrestrictive or retraining
assignments) are considered as filling billet vacancies. (Restrictive and
retraining assi gnments are defined in paragraphs 3306 and 3307, respectively.)

3-13
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3. The direct assignnent, rather than the requisition system was established
as the basic Marine Corps replacenent system because personnel requirenents of
requi si tioning commnds can be based only upon current shortage plus schedul ed
separations. Future requirenents of comuands, which nust be determ ned well
in advance for effecting distribution planning, are not only dependent upon
known shortages and separations, but also upon contenpl ated denands, upon
Marine Corps availability, and linmitations placed upon conmmands in the form of
directed transfer, or revised all owances.

3202. PERSONNEL REQUI SI T1 ON

1. Requisition for enlisted Marines may be subnitted after a billet vacancy
has existed for nore than 30 days. |In energency cases, such as extended

i ncapacitation of key personnel, or if key personnel are to be |ost through
Separation or other causes within 30 days and repl acenents are not avail able
within the comand, requisitions nay be submtted. Requisitions will be
prepared at the unit level and forwarded to successively higher admnistrative
conmands for appropriate action. FEach administrative conmand will nake every
attempt to fill the requisition by reassignment within the command.

2. For Marines assigned to independent billets, or when special
qualifications are needed to fill specific billets, requisitions will be
submtted as soon as possible, but not earlier than 6 nonths prior to the
anticipated date of the vacancy. Pronpt submission is essential to fil
vacanci es created by discharge, transfer to the FMCR, rel ease fromactive
duty, etc.

3. The requisition will be prepared in triplicate using an AA Form The
original and duplicate will be forwarded to successively higher admnistrative
commands for appropriate action. The adninistrative comand which indicated
that a replacenent will be furnished will retain the original, and return the
endorsed duplicate directly to the originator

3203. TYPES OF BILLETS

1. Billets are of three types -- "A" billets, "B" billets, and billet
desi gnat or s.

a. "A" billets are identified by a category "A'" MOS. A category "A'" MXS
identifies the primary skill/know edge of a Marine. "A" billets are staffed
with Marines whose prinary/additional MOS is the same as the MOS that
identifies the billet; e.g., the billet of Tank Crewran is staffed by a Marine
whose primary/additional MOS is 1812

b. "B" billets are identified by a category "B" MXS. These MOS s
designate a particular skill/training possessed by Marines that is in addition
to their PMOS. They may be assigned only as skill designator MOS's; e.g.
Recruiter 8411, Career Planner 8421, and Drill Instructor 8511, etc
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c. Billet designators are identified by a variety of MOS' s requiring
general skills. These billets may be staffed by Marines with any PMOS and
require solely for that purpose and will not be assigned as an MOS to any
Marine. Exanples of billet designators and MOS's are GQuard 8151, Food Service
At t endant 8915, and Unrestricted O ficer 9910.
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2. Every Marine can reasonably expect to be considered for assignment to a
"B" billet at some tine within their career. The allocation of avail able
manpower spaces to MOS's and grades includes "A" billet requirenents, "B"
billet requirements, and overhead (transients, trainees, prisoners, and
patients (T2P2)).
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CHAPTER 3
CLASSI FI CATI ON, ASSI GNMVENT, AND DI STRI BUTI ON OF ENLI STED PERSONNEL
SECTI ON 3: ASS| GNVENT

3300. PERSONNEL ASSI GNMENT. These regul ations prescribe assignnent policies
designed to devel op technically trained enlisted Mari nes who provide an
adequately trained cadre for expansion in the case of war or nationa
energency. The policies support a programof QT/ MXJT/FST training,

suppl emented by school training in nore conplex fields. The program nakes
possi bl e the progressive assignment of qualified enlisted Marines to positions
of higher responsibility in selected fields of specialization

3301. ASSI GNMENT OF ENLI STEES TO A RECRUI T DEPCT FOR TRAINING.  The
assignment of enlistees to a recruit depot for training is prescribed in MO
P1100. 72.

3302. ASSI GNMENT OF MARI NES FROM MARI NE COVBAT TRAI NI NG (MCT) TO_
THE NEXT TRAI NI NG DUTY STATI ON

1. The CG s of MCB, Canp Lejeune, NC, and Canp Pendl eton, CA, process
Marines to | ST upon conpletion of MCT. |ST assignnments are directed by the
CMC (MVEA-11). The individual assignnents determnmi ned by the CMC ( MVEA- 11)
wi Il be executed unless the Marine is recycled in training or for sone other
reason is unable to proceed as directed.

2. Depending on the type of training, the join status of Marines assigned to
IST will be as follows:

a. Formal Schools: Join for TEMNS or DUNS for further transfer by the
CMC,
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b. MXT: Join for duty.

c. FST Program Join for duty.

d. QT: Join for duty.

e. Direct MOS assignments: Join for duty.

3. The CMC (MVEA) will direct assignnent of Marines in the above categories
upon conpl etion of training.

3303. RESPONSI BI LI TY FOR ASSI GNMVENT

1. The responsibility and authority for the distribution of enlisted Marines
anong conmands essentially parallels that prescribed for conmi ssioned
officers. In the case of enlisted Marines, however, assignnment to pernmanent
duty stat